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PARTICIPATION IN IAEA DEPARTMENT OF SAFEGUARDS MEETINGS



1.0    Background: 
The following information provides guidance to U.S. citizens selected to participate in advisory and consultant group and other formal meetings or seminars sponsored by the Department of Safeguards of the International Atomic Energy Agency (IAEA). 

The Subgroup on Safeguards Technical Support (SSTS) is responsible for selecting U.S. representatives to attend technical meetings arranged by the IAEA Department of Safeguards.  The SSTS encourages contractors from the national laboratories and the private sector to participate in these and other meetings.  The SSTS believes that the exchange of information and ideas between the U.S technical community and other organizations increases the ability of the USSP to provide technical support to the IAEA.

The SSTS reports to the interagency Subcommittee on International Safeguards and Monitoring (SISM) under the IAEA Steering Committee.  Technical implementation of SSTS decisions is carried out by the International Safeguards Project Office (ISPO), Brookhaven National Laboratory.  Questions concerning U.S. participation in such meetings may be addressed to ISPO or the ISPO Liaison Officer in Vienna.
2.0    Purpose: 

The purpose of this policy statement is (1) to inform potential U.S. contractor representatives of the preferences and policies of the SSTS with respect to contractor attendance at technical meetings, and (2) to provide guidance to ISPO and the SSTS in determining if POTAS funds should be used to defray contractor expenses related to participation in technical meetings and seminars.

3.0   General Guidance:

The IAEA Department of Safeguards transmits invitations for Safeguards technical meetings to the U.S. Mission.  The U.S. Mission transmits the invitations to U.S. government contacts, and if appropriate, to the International Safeguards Project Office (ISPO). 

 ISPO transmits the invitation to appropriate contractor contacts and requests nominations of experts.  If appropriate, ISPO will ask the contractor to estimate the cost of attending the meeting.  These nominations are reviewed and presented to the SSTS for consideration.  

Individuals are selected by the SSTS to participate in IAEA Department of Safeguards meetings.  Mission representatives also frequently attend meetings on an informal basis.  Participants who are not U.S. Government employees should explicitly state in their written and oral presentations that their views do not represent official U.S. Government policy or positions.  However, all participants have an obligation to be aware of relevant U.S. Government policy, if applicable, related to the substantive technical matter of the meeting and to ensure that their contributions are in accordance with any such policy. 

Prior to departure for Vienna, the expert(s) will arrange with the ISPO Liaison Officer for an in-brief/pre-brief at the U.S. Mission or other location prior to the beginning of the meeting at the IAEA.  This meeting will be designed to highlight any policy or technical issues which may arise during the IAEA meeting which are of particular interest or relevance to overall U.S. safeguards policy. Participants should in no case make commitments or agreements that will create financial obligations on the part of the U.S. Government unless so authorized in advance by official guidance transmitted through the Department of State. 

Questions concerning official U.S. policy on safeguards-related issues can be addressed to the SSTS or SISM through ISPO.
4.0    Guidance Cable: 

If the SSTS deems it necessary, a specific guidance cable or electronic country clearance request will be prepared for U.S. participation in each advisory, consultant, or other expert meeting conducted by the Department of Safeguards.  The cable will be prepared by ISPO, will be cleared by SSTS members, and will be sent by the SSTS State Department representative to the U.S. Mission in Vienna.  This cable will provide the official notification to the Mission (and the IAEA) of U.S. participation (and participants) in the meeting and will request country clearance for the travelers.  The cable will consist of the following format: 

· Title, Date, and Location of subject meeting

· Name(s) and Organizational Affiliations of U.S. participants

· Specific Policy or Technical Guidance related to the subject matter of the meeting 

Experts should contact ISPO or the Department of State or Department of Energy SSTS members to obtain a copy of the instruction cable prior to departure, or the ISPO Liaison Officer after arrival in Vienna.
5.0    Reporting: 

Prior to leaving Vienna, the expert(s) will provide the ISPO Liaison Officer with a summary of the meeting and its main results or recommendations (if any) for inclusion in a reporting cable from the Mission. 

A trip report is required to document the expert's participation in the subject meeting.  Participants are to submit formal reports to the SSTS through ISPO.  

The trip report should  include the following elements: 

1) Summary (short abstract of report)

2) List of Participants

3) Major Topics and Issues

a. short discussion, topics addressed, purpose

b. follow-on activities expected as a result of the meeting

c. other items of interest noted by the participant 

4) Official Meeting Report or Conclusions and other Documentation

In the case of DOE laboratory or contractor participants, this requirement may be met by the DOE foreign travel trip report.
6.0    Approval and Payment of Funding for U.S. Representation: 

ISPO will evaluate the merits of a funding request for contractor travel and provide recommendations to the SSTS.  Only the SSTS has the authority to allocate POTAS funds for contractor travel.  The SSTS will not approve funding for meetings or conferences sponsored by professional societies (such as the INMM and ESARDA), USSP Review Meetings, or IAEA Symposia, except in special cases where the SSTS requests the presentation of a specific paper.  The SSTS will evaluate requests for travel funding for other meetings (such as technical meetings organized by the IAEA or member state support programs) on a case by case basis.

For cases where funding is approved, ISPO will designate a special task for accounting purposes.  Contractors should charge expenses and report them to ISPO under this task. 

Funding for travel of U.S. laboratory representatives will be transferred to the laboratory from the Department of Energy.  ISPO will prepare the obligation letter for DOE's use. 

The USSP will rely on the BNL Procurement and Property Management Division to issue purchase orders to reimburse private contractors for expenses resulting from participation in sanctioned meetings.

ATTACHMENT

IMPORTANT CONTACTS 


DEPARTMENT OF ENERGY: 

       William O'Connor

       U.S. Department of Energy

       DOE/NA-241

       1000 Independence Avenue, S.W.

       Washington, D.C. 20585

       Phone: 202-586-4867

       Fax: 202-586-0936

       E-Mail: william.o'connor@nnsa.doe.gov 
 

DEPARTMENT OF STATE: 

       Robert Cockerham

       Department of State

       International Security & Nonproliferation

       Office of Multilateral Nuclear & Security Affairs

       Room 2139

       301 C Street, N.W.

       Washington, D.C. 20520 

       Phone: 202-647-9679

       Fax: 202-647-8746

       E-Mail:  cockerhamrs@state.gov 

INTERNATIONAL SAFEGUARDS PROJECT OFFICE: 

       Susan Pepper

       Brookhaven National Laboratory

       Bldg. 197C

       P.O. Box 5000

       Upton, N.Y. 11973-5000

        Phone: 631-344-5979

       Fax: 631-344-5344

       E-Mail: pepper@bnl.gov 
 
 VIENNA LIAISON OFFICER: 

       Barbara Hoffheins

       United States Mission to International Organizations in Vienna (UNVIE)

       International Safeguards Project Office

       IZD Building 37th Floor UNVIE

       Wagramerstrasse 17-19

       A-1220 Vienna, Austria

        Phone: 001 43 1 31339 4747

       Fax: 011 43 1 31339 4773
       E-Mail: hoffheins@bnl.gov 
 

