BNL Toastmasters Club Meeting Agenda

Date:       /       /


Presiding Officer:



Meeting Theme:

TMOD:


Ah Counter;

Jokemaster:


Wordmaster: 

Timer:


Quizmaster:

Table Topics Master:

General Evaluator:

The mission of a Toastmasters Club is to provide a mutually supportive and positive learning environment in which every member has the opportunity to develop communication and leadership skills, which in turn foster self-confidence and personal growth.
1. Sergeant-at-Arms: open meeting, read mission if desired, and introduce Presiding Officer

2. Presiding Officer: welcome the group, introduce guests, make/ask for any announcements, and introduce TMOD

3. TMOD: assume responsibility for first portion of meeting:

Announce theme, ask for volunteers to fill any unfilled roles

Introduce Jokemaster to present joke

Introduce Wordmaster to present word-of-the-day

Introduce Table Topics Master to present table topics

Ask attendees to vote on best Table Topics response

Announce a five-minute break
Following break, announce speech portion of meeting

Invite evaluator to read goals, introduce speaker and title, and invite speaker to podium
After each speaker, ask attendees to make written comments for speaker

After last speaker, invite General Evaluator (GE) to podium for evaluation portion of meeting
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4. General Evaluator: assume responsibility for Evaluation portion of meeting:
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Introduce Quizmaster, ask for presentation

Introduce each evaluator in turn to come to podium to present evaluation

After each evaluation, ask attendees to make written comments for evaluator

Ask for reports from Timer, Ah Counter and Wordmaster
Give an evaluation of the meeting

Return podium to TMOD
5. TMOD: begin to conclude meeting:

Ask the Table Topics Master to announce winner for best Table Topics response

Thank participants

Invite presiding officer to podium

6. Presiding Officer: close meeting:

Invite any guests to give their impressions of the meeting

Thank participants, close meeting














































