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Building xxx

P.O. Box 5000

Upton, NY 11973-5000

Phone 631 344-xxx

Fax 631 344-xxx

xxx@bnl.gov

managed by Brookhaven Science Associates
for the U.S. Department of Energy 

Date:



To:

Property Management Representative, Fiscal Services Division

From:



Subject:
Capital Equipment Fabrication Project Close-out 

and Transfer to Fixed Assets (TFA) 

Reference/Project Title:

Project Number:

(and any related activities)

Budget and Reporting (B&R) Classification:
KB0202030 (for example)

Budget Reference Number:



GPE (for example)



Responsible Person:


The referenced Project has been completed and no outstanding commitments or requisitions exist.  The project, and any related activities, may be closed.  The costs can be distributed to the appropriate fixed asset account of the Laboratory, as outlined below:

General



Bar


Total

Ledger Account


Code


Costs



Refer to the listing entitled


provided by

$

”General Ledger by Resource

Property Management

Category” to choose the 

Appropriate account

Profile ID:____________________
Date Transferred to Fixed Assets:
___________

Please return copy of this completed TFA to the originator of the request.
Copies to:
Any people internal to your organization
Appropriate Budget Administrator


P. Giacalone, Budget



P. Ferrara, Fiscal 



D. King, PPM

Memo
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