Criteria for Off-Site G&A Rates
The off-site rate is the traditional G&A rate applied on Total Modified Cost Plus (TMC +) base.  A project requesting this rate must meet the following criteria:

· A facility or office must be maintained off-site; and 
· There must be a programmatic reason requiring the off-site location; and 
· The minimum length of time must be six-months of uninterrupted effort which does not involve any time spent at the Laboratory during the period of assignment other than minor travel to brief laboratory management involved in oversight of the facility or office; or 

· All costs of the off-site facilities or office are borne by a non-BNL organization.

Procedures to request Off-site rate

· The proposal funding the off-site activity must be submitted to the Budget Office for review and approval.
· If the off-site rate is approved for a specific proposal, a separate project must be established by issuing a memo to the Budget Office referencing the prior approval received.  Close out of the project must be performed in a timely manner to avoid erroneous charges.

· If audited, the department administrative group will be required to provide the necessary documentation to demonstrate cost incurred were in fact related to the off-site facility or office. 
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