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An electronic version of the Job
Assessment Form (JAF)...

Is being rolled out in conjunction with a new
requirement that OMC receive an updated JAF
annually for every employee on site.
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Why does OMC need an updated JAF for

every emgloxee on site?

= JAF (and AMS) provides info on the nature of
an employee’s job and assoclated hazards
* OMC needs this info to determine whether an
employee has any mandatory medical surveillance

or certification requirements (e.g.; lead, asbhestos,
respirator, HAZWOPER)

m JAF describes employees “Essential Job
Functions”. Important to know these If:

e Fitness for Duty issue

» Possible need for restricted duty or physical
Imitations
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Under current system of JAF submission

m OMC only gets a new JAF if an employee
schedules an exam

m 1/3" of employees on site don't schedule
exams when they are due
» OMC doesn't get JAF's for 1/3@ of employees
m OMC has documented instances where

employees should have had mandatory
physicals but went several years without

m New system closes this vulnerability
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Electronic JAF developed in conjunction
with new universal JAF requirement...

to hopefully make it easier for
Supervisor/ES&H Coordinator to submit and
annually update JAF
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2 Years In the Making

m Co-Developed by OMC and BSD

m [nput from
« ES& H Coordinators
e Supervisors/Managers
e OMC Personnel
» Beth Schwaner and Training Group
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Planned rollout

m BSD- October
m Balance of site- end of calendar 2006

m [nitially, date JAF submission Is due for each
employee will be based upon date of last
physical at OMC (staggered rollout)

m Subsequently, annual JAF update will be
required
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Electronic JAF designed to emulate hard

copy JAF In many respects

m Supervisor and employee are informed (by e-mail) that JAF
submission is due. As with hard copy JAF:

« Employee can take a stab at filling in JAF but cannot
officially submit it to OMC absent approval of supervisor and
ES&H coordinator

o With electronic JAF, supervisor and ES&H coordinator
approve JAF by hitting “submit” button. OMC is then notified
that form has been completed and can view completed form

« ES&H Coordinator is notified by e-mail when supervisor has
approved form and then has 15 days to also approve form

e |[f ES&H does not act in 15 days, form goes to OMC anyway
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T e R Job Assessment Form status &8 [In-Process 7]
EmpliD/Req ID Date 07r3172006
Joh Title Eh Cloge Window
Organization Code & save

¥

Supervisor ID

Designee I Q,

Emplovees who require medical approval for respirator use should bring to their exam the BML Employee Bespirator
Medical Approval Form completed by their ES&H Coordinatar. In-addition, the O5HA medical gquestionnaire for
respiratar users needs to be completed and on file in the OMC record (once anky.

" Pre-Placement {* Recheck " Re-Hire Transfer
" Back-to-work " Not Applicable ¢ Other

' Fitness for Duty ( Complete and submit this form and go to FITNESS FOR DUTY Subject Area on SEMS and
follow instructions)

Close Window additinnal Madical S0reaillane o




PART 1: Essential Job Functions and associated physical demands and environmental conditions:

atep 1 - Inthe box below describe the specific job functions or tasks that the employee must be able to do as an essential part of this joh.
» Example: "Baking bread” might be an essential job functions far a baker

atep 2 - Indicate the job requirements (physical demands and waork conditions) associated with this function by selecting items from the
drop down menus. See "Job Beguirerments Help® for further description and explanation of certain iterms on the drop dovwn menus.

atep 3 - Push the "+" hutton in order to select additional job requirements associated with this paricular Essential Job Function. You may
sequentially select as many associated job requirements as needed. Selectthe "Job Requirements" byperlink for a detailed listing. The "+"
will anly illuminate when you have entered an essential job function.

atep 4 - Enter any additional physical demands, work conditions ar other comments.

atep 4 - Hitthe "Add another essential job function” button to add another Essential Job Function.
» Example: "Packaging Loaves" might he another Essential Job function for a baker

selectthe hyperlink "Sample JAF", toview a completed Joh Assessment.

@ Enter Essential Joh Function |Carrying tools, ladders, materials Sarnple JA
@ Enter associated job requirements @
Strenuous exertion x| [+
Job Requirermerts Help J m
Lifting, moderate 15-30 lhs. = [#] [
Lifting, heawy = 30 Ibs. =| [+ @

@ Enter any Additional physical demands, work conditions or other comments:

{E’] Add another essential job function | m
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@ Enter Essential Job Function |“arring tools, ladders, materials

@ Enter associated job requirements
Job Heguirements Help

Strenuous exertion

Lifting, moderate 15-30 [bs.

Lifting, heaw = 30 lhs.

@ Enter any Additional physical demands

®

PART 2: Non-Essential/iPeripheral Jo
environmental conditions {Optional):

Complete Part 2 in the same fashion as P

Ability to speak

Alertness

Armitiand dexterity

Auvkoward postures

Confined spaces
Continuous walkinogfstanding
Crriving lab vehicle-frequent
Driving truck or heaw equip.
Fred. fomeard bendingftwisting
Hear & understand speech

FlEm

- o= m

-1 [¥ &
flon | IE
hysical demand

ial ar peripheral jo

petfarms. These are functions that the employvee accasionally performs, but which are not considered 3
employee's job. Accarding to O5HA guidelines, such functions are generally petformed [ess often than
» Exarmple: Far a baker, "Fixing oven” might be a peripheralinon-essential function. (see also linked exar



will only lluminate when you have entered an essential job function.
Step 4 - Enter any additional physical demands, wark conditions or ather comments.

Step 5 - Hitthe "Add another essential job function® hutton to add another Essential Job Function.
= Example: "Packaging Loaves" might be another Essential Joh function for a baker

selectthe hyperlink "Sample JAF", o view a completed Job Assessment.

k- d u
@ Enter Essential Job Function |W|:|rl-:ing off [adders, extension ladders

@ Enter associated job requirements
Joh Reguirements Help

|Enntinunuawalkingistanding x| |+ ﬁ[ @

@ Enter any Additional physical demands, work conditions or other comments:

Add another essential job function

PART 2: Non-EssentialiPeriphera
environmental conditions {Optional):



r'eopleoOlLs

»
i anly illuminate when you have entered an essential job function.

Step 4 - Enter any additional physical demands, wark conditions ar other comments.

Step 5 - Hitthe "Add another essential job function” button to add another Essential Job Function.
 Example: "Fackaging Loaves" might be another Essential Job function for a haker

Selectthe hwperlink "sSample JAF", towiew a completed Job Assessment.

@ Enter Essential Job Function |Enter essential job function here.

@ Enter associated job requirements @
: jod REIW |
Job Reguirements Help

@ Enter any Additional physical demands] Ability to speak
Alertness

‘ Armihand desxterity
Aavkoniard postures

Confined spaces . m
@ Continuous salkinglstanding tmn_l
Driving lab vehicle-frequent

' : ‘ Diriving truck ar heawvy equip. : '
’ART 2: Non-Essential/Peripheral Jo Freg ?uward hEﬂdi:SIT-ﬁqa'iS’[ri:lﬂg hysical demands and

nvironmental conditions {Optional):|Hear & understand speech |




Part 2— Peripheral / Non-essential Job Functions

B

Complete Part 2 inthe same fashion as Part 1, but include in this section non-essential or peripheral job funcltions the employee
perfarms. These are functions that the emplovee occasionally performs, but which are not considered an essential part of the
employvee's job. Accarding to OSHA quidelines, such functions are generally performed less often than once perweelk

» Example: For a baker, "Fixing oven” might he a peripheralfnon-essential function, (see also linked examples noted above)

Mote that completion of Pad 2 is encouraged but is optional.

Ko [F

@ Enter Non-essential job functions |R-fi5iting vendors to check new alarm systemns

Fj
an
-

@ Enter associated job requirements
Job Reguirements Help

| Driving 1ab vehicle-frequent | (] @

| Apility to speak Ed) i}
IHear&underStand speech ;I E
| Longrirregular hours -] )|

@ Enter any Additional physical demands, work conditions or other comments:

@ Add another non-essential job function |

Save* 2 : ;
E—’ Instructions and ather information
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Group ELEC ALARM Job Assessment Form & save)

Part 3: Work involving medical surveillancefcertification requirements

Please check any tasks that apply to this job:
Mote that checked items in this section have mandatory examination reguirements.

E - Essential to joh 5 - sometimes but not essential i - Mot Applicakble
E S HA E S HNA
Condition Condition

Hazardous Waste OperationsiEmergency D\ v O O Ceyvgen deficient hazard (ODH)-Class | D\ S S
Response(HAONWOPERY oy (C-A00

Health Care Provider or clinical research ol © O @ Laser Operator (I8 ar V) Q o006
Hurnan Blood/Body Fluids (Bloodborne Q r & bMohile cranes or other heavy mabile B & 0o 6
Fathogens) equipment

Laboratory Animals-primates Qecoeoe Forklit, operates Q ¢ ¢ @
Lahoratory Animals-non primates Qe o e Rigging/hoisting Q ¢ &
el Qeooe Radiological Cortral Technician (RCT) S € €0 &
Static magnetic fields = 5 gauss Reoe DOT COL (Commercial Drivers Q &
Certified Pesticide Applicator D\ S S Licenses) card

CIickD\ above for an explanation of the item or to enter your comment or additional information.
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Group ELEC ALARM Job Assessment Form

Part 3: Work involving medical surveillancefcertification regquirements

Flease check any tasks that apply to this job:
Mote that checked items in this section have mandatory examination requirements.

E - Essential to job S - Sometimes but not essential A - Mot Applics
E S5 HNA
Condition Condition

Hazrardous Waste OperationsiEmergency D\ £ Croygen deficient hazard (ODH)-C
Fesponse(HAONWOPERY 2y (2-A00
Health Care Provider ar clinical research D,,_ L S O Laser Qperatar (1B ar IV
Hutrman Blood/Body Fluids (Bloodbarne Q. r « Mokile cranes or other heawy mok
Fathogens) equipment
Laboaratory Animals-primates D"- OO @ Farklift, operates
Labaratory Animals-non primates D\ L S O Riggingihoisting
Respirator use” B coe Radiological Contral Technician ¢
Static magnetic fields = 3 gauss B oo e DOT COL {Commercial Drivers
Cedified Pesticide Applicator D«- L S O Licenses) card

(CIicI«D., above for an explanation of the iterm or to enter your comment ar additional information. ]
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Feturn

See O5HA Hazardous Waste Operations and Emergency Response Standaard (29CFR1910.120) at ;l
wiity 0Sha. gov, including paradraph 191012000 regarding medical surveillance regquirements.

Enter additional information below

Disp|u:using of hazardous waste, including chemical and medical waste. Emergency response in the event of a ;l@
spill

FHeturn



*-Employees who require medical approval for respirator use should bring to their exam the BML Employee Respirator
Medical Approval Form completed by their ES&H Coordinator.. In addition, the QSHA medical questionnaire for respirator
users needs to be completed and an file in the OMC record {once anly).

nrk involving exposure-hased OSHA or DOE medical surveillance requirements

Atthis time, does the employee have exposure to noise, chemicals or substances at levels requiring medical sureillance?
These include: ashestos, herdlium, cadmium, lead, and carcinogens.

" No
In addition to this JAF, please complete aghdditional Medical Surveillance™form ta OMC,
" Mot Sure Contactindustrial Hygiene or the OMC Manage :

Coes the emplovee have a history of past or present exposure to berdlium®?

* Mo

€ Yes In addition ta this JAF, please complete the Bervlium Medical Surveillance Reguest Form
Mote that this form moust also be signed by the Beryllium Subject Matter Expert (See the Berliom Subject Are:
on SEME), in addition to the Superdsor and ES&H Coordinatar.

ﬁﬁave

Instructions and other infarmatian

& Save | EL Return to Search




Please check all tems for which you are regquesting medical surveillance.
[~ OSHA Noise(23CFR1310.95) a 14-hour noise free period is required prior to exam.

OSHA Lead Construction (289CFR1926 62
specify number of days during current 12 months employee is occupationally exposed atfabove O5HA Action Level:

" 1to 30 days > 30 days " BaselineOnly ' NiA
(requires 1 blood test) {requires 2 or 4 blood tests over 6 months)

" OSHA Lead General Industry (29CFR1910.1028)
(Requires 2 hlood tests over 6 months; may also require an initial physical exam)

OSHA Abestos: (~ General Industry (20CFR1910.1001) ¢ Contruction (29CFR1926.1101) * NiA

OSHA Cadmium: © General Industry {(29CFR1910.1027) " Construction {29CFR1926.1127) ~ NiA

™ Other Chemical with 0SHA medical surveillance reguirement (please specitd:

Redquired Information

Describe the employvee's duties as they relate to the employee's exposure.

Listthe employee's representative exposure level ar anticipated exposure level.

Cescribe any personal protective and respirataory equipment used arto he used.
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Group ELEC ALARM Job Assessment Form

Part 5: Additional workplace hazards or potential exposures from this job: Check all that apply

- Often 5 - Sometimes A - Mot Applicable
O S NAa 0O S5 HA
Condition Condition
Biohazards (Specify) Q¢ o @ Drganic solvents-airhorne vapor or skin Qe e
Hazardous Chemicals (specifi Q. & r ErpOsUre = P
Computerkeyboard 2
Cool Temperatures (below 60 degrees Fi D\ [ O s ¥ D\ -~ &
Cragens D-. S S Work around moving machinery D\ *
Airbarne dusts or fibers{{specify) Q& Woark outdoars LS SN O
Foreign travel O o & lonizing radiation - external source Qe e
mMetal fumesiwelding fumes, airborne metal 'D\ [ A O Fadinisotopes D\ LI S O
dusts QL U Radiation Qe oo e
Hazardous Wastes LI O O . st t D\ Ao o@
ewagehvastewater .
High YoltagelEnergized Equipment Work D\ [ O St gd p— I 5 ; D\ -~
esticides employees, Grounds *
Qperator: Acceleratar - Other D\ [ N ) anly) HIaY
{HEE”Et_':gE LRI T Qeooe Powered Hand Toolsthand vieration @& € €
peci . . .
Nanomaterials (Specity) D\ OO Testing Designated position (HR use D\ [ S O

anly)

Click D\ abowve for an explanation of the item or to enter your comment or additional information.
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Explanation — 5_

Significant exposure to nuisance dusts (such as concrete dust), textile fibers, silica dustrsandblasting, ar '
ashestos. [fasbestos, also fill out Additional Medical Surveillance for exposure at ar above O5HA Action
Level.

Enter additional information below
silica, ACH

Return



Part6: Job Risk Assessments {JRA’s) relevant to this job (Optional)
Flease provide the weh address of any JEA's relevant to the job: Example hitp:hsasaee bnl. govifostegiOHSASIOHEAS _JRA htm

Website UBL Description

| | Add )

Part7: To be completed by supervisor or designee:

Ifthis employee has an exam at OMC, do you wish OMC to send you a Physical Limitation farm?

The Physical Limitation form reports to the employvee's supervisor and department ar division any physical limitations (long
term restrictions) relevant to the employvee's essential and non-essential joh functions, such as restrictions on lifting, driving,
wiotl at heights, or use of & respirator. Sample form is available at forrms the formes tab on OMC's web site.

* ves { Mo ity binl gowhocermed

Other Comments
LA

. :
B save) Submit Instructions and other information

B Save | £\ Return to Search




JAF TemEIates

m Templates will be available to assist
Supervisor/ES&H Coordinator to initially fill in
an employee’s JAF (rather than work off a blank
JAF)

m 34 Templates corresponding to 34 site-wide
Job Groups

m Additional templates for EP Craft Codes
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(Rdd )@
(hdd )@
((hdd )@
e @
((had )@
(Rdd )@
(had )@
(Rdd )@
(hdd ) D
(Rdd )@
e ) @
((had )@
(Rdd )@
((Rdd )@
(Rdd )@
(had )@
(Rdd )@
e ) @
((hdd )@
(hdd )@

1 ded 110

S

IMNSULATION  |Insulation Worker

METAL Metal work Maintenance
FLUMBER Flurmber

REFRIG AFPF |Refrigeration & AC Eng Apprent
FHEFRIGER Fefrigeration & AC Chilled En
SEWAGE Sewage Treatment Plant Operatr
STAT EMG ar. stationary Endineer

STEAM steamfitter A, Apprentice
TOWERLINE  |Towerline Worker

WATER "Water & Sewage Oper Engineer
1A Top Management-Tech

18 Top Management-Ron Tech

1C hMlanager&super - Scientific

10 Mogrisupy - Eng&Sci Computg
1E MogriSupy - Technical

1F mMogrrsupy - Administrative

2 Frof- Cherm & other Phy Sci

2B Frof- Physici & Mathematics

2C Frof - Life Scientists

2D Prof- ES&H

I".II:

IDI-'ﬁ'F | ol PR T

Ul rauug

07 Qr2006
0702006
053172006
0702006
07 Qr2006
07 0r2006
0702006
07 Qr2006
0702006
07 or2006
06 32006
O 22006
06 32006
06 32006
06 32006
06 32006
06 22006
06 32006
06 22006
06 32006

COPPPPOPPPPOPPRPOPOPPROLOP



In subseguent years

m Supervisor/ES&H coordinator will receive link to
old JAF and are asked to update— don't have to
start from scratch

m |[f OMC changes the form itself (e.g.; modifying,
adding or deleting items), information previously
entered by Supervisor/ES&H Coord. will be
carried over and not lost

m Form draws from HR/BSD database, so
employee’s supervisor Is updated automatically
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