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Chain of Custody Instruction Sheet

1) Sample(s) were shipped in a completely intact plastic bag with tamper evidence tape on the Envelock® bag.
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2) Carefully observe the outer plastic bag that the samples are shipped in.  Check for signs of tampering.  Signs of tampering are:

· Evidence tape  has been disturbed (reads “stop”) 

· Plastic bag is not 100% intact:

· cut marks 

· Seams opened 

· other signs that the bags have been opened

3) If any signs of tampering with packaging is detected, 

a) Stop further processing of the samples

b) Call BNL at (631) 344-3900 or (631) 344-3066 and inform the person answering the phone of the tampering.  (If no one answers, leave a message indicating the problem and the identity of the samples).

c) Save the material in the state received. 

d) Contact BNL for instruction on returning the samples.

e) Do not analyze samples that show evidence of tampering without the consent of the BNL IH Group via the phone numbers above.

Thank you for your assistance in insuring the integrity of these samples.

Brookhaven National Laboratory- Industrial Hygiene Group
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	C of C#
	C of C Date:
	IH Survey#


	Ship To:


	PO#:



	Field Sample Number(s)
	Sample Date:
	Analyze For:
	Priority Turnaround

24 hr/ 48 hr/

72 hr/ Standard
	Air Samples
Air Vol. (L)
	Bulk Samples
Surface Area

	BLDG#
	MM
	DD
	YY
	Analyte
	###
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	Relinquished By: (Signature)
	Date:
	Time:
	Received By: (Signature)
	Date:
	Time:

	Sampler:
	
	(
	To Submitter:
	
	

	Submitter  to SHSD:
	
	(
	Accepted at SHSD:
	
	

	Submitter  to Shipping:
	
	(
	At BNL Shipping:  (Sealed custody bag) 
	n/a 
	n/a

	Sent from BNL Shipping: (Sealed custody bag)
	n/a
	n/a        (
	At Analytical Lab:
(sign only if custody seal intact)
	
	


	
BROOKHAVEN NATIONAL LABORATORY
Safety and Health Services Division        INDUSTRIAL HYGIENE GROUP

	LABORATORY COST AUTHORIZATION (LCA) 

IH51200 Attachment 9.6  


	LCA#:
	LCA Date:
	IH Service Task Tracking#


	IH Service Rep/ Responsible Person:


	Contact Info

Phone:                                  Mail: 

	Project Description

	Organization 
	Building/Area


	Chain of Custody#
	Analyze For:
	Number of Samples
	Cost per Sample
	Priority Analysis Surcharge

$
	Line Estimated 
Cost $

(not to exceed)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Total Cost not to exceed 
$
	Accounting 

Project#
	Accounting 

Activity#

	Analysis Charge Authorization  

(Print Name):
	Signature:
	Date:
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