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Compliance Suite (CS)

1. The software needs to be installed on your personal computer. Installation is completed by ITD at the request of the SHSD Database Manager. You will be asked to sign an Official Use Only (OUO) memorandum.

2. Each participant will be placed in a user group with specific permissions to individual aspects of the suite’s modules. Information available will be granted based on the needs of the user group (eg. Medical information is confidential and will not be accessible). 

3. You will be assigned a username (typically your BNL username) and a randomly generated password. The password is created by the SHSD Database Manager.

4. After installation, you will have a shortcut to the software and two additional desktop shortcuts. The desktop shortcuts are for filing documents and images, which will be attached to CS samples and surveys. 

a. \\bnl-apps\CS-documents
b. \\bnl-apps\CS-images
Select Sample or Survey 

Entry Screens

1. Open CS software using your username and password (Screen Image 1).

2. On the left side of the screen will be a series of icons. Select the CS Logo (beehive) at the top of the series. 

3. Select the Industrial Hygiene Module (Screen Image 2).

4. If you move between modules (eg. Industrial Hygiene to Safety or Audits, etc.), you will see the icons on the left margin change (Screen Image 3). The software automatically changes the available choices as you progress through various screens.

5. The two primary icons used for data entry in the Industrial Hygiene module are the Sample and the Survey icons.
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Screen Image 1
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Screen Image 2



Screen Image 3
6. Use the Sample icon to enter individual sample data (eg. one event of noise dosimetry, a single analytical result for lead exposure, etc.). 

For Example:

a) When several samples are collected on the same day for the same project (ie.  Five samples for chemical exposure to benzene for lab workers doing a single experiment), each analytical result is entered into the database as a unique sample. 

7. Use the Survey icon for Reports and to enter information for a project. Multiple sample entries may be selected and added to specific surveys. 

For example: 

a) The overall project description and recommendations are entered into the survey, sample information attached and an IH report generated for the entire project.  

b) Example: When monitoring workers exposure to lead during the demolition of building 206/208, there may be five days of monitoring with four workers monitored each day. All of this data may be attached to a single survey to determine the exposures for this project.

Entering Noise Monitoring 

Sample Data

To Compliance Suite

1. Using the above steps 

a) Open CS

b) Select Industrial Hygiene Module

c) Select Sample icon

d) You will need to have the field data collection sheet and the noise dosimeter printout for each sample to be entered. 

2. This action will open the sample screen and show the information for the first sample in the database (Screen Image 4). 

3. To enter a new sample, select the new record icon at the top of the screen (looks like a blank white page). 

4. A pop up appears and asks for the Facility, Sample # and Sample Date. The down arrows indicate a drop down table of choices. 

5. There is only one selection for Facility (BNL).

6. The sample # is automatically filled in by CS. It adds one to the last sample number. If you are starting a new set of samples you will need to enter a new sample number. 

For Example: 

a) Personal Noise Samples: 
Building-Date-PN-#

b) Area Noise Samples: 
Building-Date-AN-# 
7. Select the sample date from the drop down calendar. Then click on OK.
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Screen Image 4
8. A new sample entry sheet has been created and you may now begin entering the sample information (Screen Image 5). 

9. Select the Collection type “Noise” and the Sample type “Personal” or “Area”. As you make these selections the screen items will change as CS selects the appropriate fields you need to complete (Screen Image 6). 

10. The IH Index Number to the right is the survey number that you will assign to these samples. The IH Group has sequential project numbers assigned to all field projects. This is the number we will assign to the survey when we go the Survey entry screen later. 

11. Observe that there are 8 tabs across the top beginning with the Detail tab. Fill in all information on the Detail tab. Selections should be made from the drop down menus where you see a down arrow. The lightning bolt button allows you to add a record to that drop down box. However, whenever possible select from the existing choices for consistency in recordkeeping. 
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Screen Image 5
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Screen Image 6
12. A similar exposure group is a general group of workers identified by employment title such as HEMO operators (Screen Image 7). It is anticipated that this group of individuals over the course of a year will have the same types, frequency and level of exposures.

13. Select the General Location (Screen Image 8). The table for the next item Specific Locations changes depending on the General Location. 

14. For General Locations such as a particular building there will not be specific locations. You can use the lightning bolt to enter specific locations or enter a specific location such as a room number in the Sample location field to the right. Using the lightning bolt makes a change to the database and this location becomes available for all users. 
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Screen Image 7
[image: image8.png]Industrial Hygiene - [Sample]

Complance
Tk

Eqipment

®

a

Employes

8

Shessar

Fegultory
Rgencis

%

Laborstony

4

Aoty

e

M.

DX (&< |EHKJCD M sot Sample +| Create Group | | AN Facilities *
53 Facily [Brookhaven National Lsborstory 3] g | Colletion Tope [iigise M IndesNumber [050073
/Clsse| Sanple # izi7 SanpleDate [G2711/2005 o] | Sample Tpe [Pasonal o

Detail| Sample Dats | Stressor Resuls | Field Calbrations | Rgcommendations | Images | Documents | Notes |

PesonPefoming Sampling [ # 4]

Personal Protective Equipment

Enployee D —T
Employee Sampled

Enplogee | g Swevisar |
EmployeelD [ 3 2] General Activy [ |
Depatment | 2] Spesiic Actiy [
obTHe | o g5t | o Feqeny [

General Sample Information Location
Simier Exposure Group [HEMO #g| | Genedllocation [Gensalste M2 SampleLocaon

Specific Location [Sheet E] [Brookhaven Ave
Sampler |

For Help, press F1

oo erty vomal.. | B

XY

i

=N

b 0

‘added: 02/11/2005 _ Changed:

& tbox -1

TREROLewiQESP =

User: FETERS

Fle Edt Uew Fovortes Toos Actons
itew -
G ek o @ (Y >
=) Contac
< Back )
ook short,.. | Folder st

= €0 Avchive Folders

@ Arcive Folders

Outook | ) € Matbos - Erckson, Kennath
Todar | € mabox - Han, Fredeik
= €0 Mabo - Ladns, Ederd
@ @ Calendar
=% Outlook Today - [Mailbox -
Inbox (144) 4 ¢ Calender
PN © Contacts
2 (9 veeted tems
@ Drafts
i € Inbox (144)
3 Journal
B o
S outbox
s © Podtetlounal
o £ Packettior
! B st e
- D Tass

€ Malbox - Robbins, David G
€ Malbox - Sehvey, Rabert L
© Caendr
€ Maibox - Wellandics, Chist
€ OutleokCRM
€ Personal Folders_3_04
% 2 Administration (1)
# 2 Agencies
= Committees
B OH/SIG (5)
@M
B 2690 (2)
B Company info.
1 $2 Computer Info
1 ( Deleted tems
& EEOICPA
2 Emerg Response (1}
S22 Equipment
# 2 Forms.
2 THReports FY 04
B IH Reports FY05 (1)
B Jobs
= 2 ORPS (24)
2 Dccurrences at ¢
2 Periodicals
# 2 Personal
= Project Revisws
BN (1)
2 Design Reviews

& eente (1)
Other shorteuts, | ¢ li | >

@

OutloakCRM

My shortcuts

939 Items, 144 Unread

tep
(HsendfReceive [BpFind] % - @m.
Messages -Bae.
- 4| Category: 2 ag@ -,
cutiokiirbox
x| Lookfor - SearchIn - Inbox R
21D % [g|From Subject
@ Sheloy Newnen {5pan} Re [4]

0 steve Davis
Robert Ekiss

@ Robbins, David 6
Robert Ekiss
Robert Ekiss

RE: Accident Investigation of Ladder
Re: Non-ventilated sealed structural members and cavities (Hydrogen formation)
Weekly Work update

Re: Accident & Injury Statistics Aging Population

RE: Accident Investigation of Ladder

Rick Pollock Re: Rear End Accidents
0 Cassella, ictor A RE: Occupational Readiness Review EENS Instrumentation Trailer (T834)
Ray Campbell Fall protection
rowmath [iequality] Hand care when sampling

palmone, Inc.
jalbenneindiana.edu
Ken Kretchman
Robbins, David G
Lechelt, David

Emick, Ann

Lewis, James M
safetylawyer@aol.com
Emick, Ann

Wadman, Donna M

Save $50 on Tungsten T5 handheld (after ma
Re: Accident & Injury Statistics Aging Population

RE: [Ihsc-list] Lab Health and Safety Committee

RE: ergonomic evaluation

RE: Rear End Accidents

MO Experimental Safety Review (#2)

RE:Here I am, 0SHA, come and get me!

Re: Here I am, OSHA, come and get me!

Medical Experimental Safety Review Meeting 1

FW: February Timecards

Curtis Ahonen Re: Here I am, OSHA, come and get me!

NyBlom, Steven Rear End Accidents

Bob WORLDWIDE EXPOSURE STANDARDS FOR MOLD AND BACTERIA
Ray Campbell RE:Here I am, 0SHA, come and get me!

Lewis, James M RE:Here I am, 0SHA, come and get me!

rebate)

[ 4G4 aEITET 44 4ad dag g 94

ES
1268
2k8
1x8
102K8
1x8
2k8
1x8
18k
1x8
2k8
skB
1x8
4K
skB
4K
3K
4K
1x8
3K
4K
4K
2k8
2k8
skB
sKkB

Received
Fri2f11/2005 16:48

Fri2/11/2005 16:44
Fri2/11/2005 1
Fri2/11/2005 16:31
Fri2/11/2005 1623
Fri2/11/2005 1
Fri2/11/2005 15:44
Fri2/11/2005 1
Fri2/11/2005 1
Fri2/11/2005 1526
Fri2/11/2005 1
Fi2/11/2005 15:20
Fri2/11/2005 1.
Fri2/11/2005 1.
Fri2/11/2005 1.
Fri2/11/2005 1
Fri2/11/2005 13:45
Fri2/11/2005 1
Fri2/11/2005 13:33
Fri2/11/2005 1
Fri2/11/2005 1
Fri2/11/2005 13:17
Fri2/11/2005 1
Fi2/11/2005 13:10
Fri2/11/2005 1305

- P

options + x

A Genuine College Degree In 2 Weeks !

Have you ever thought that the only thing stopping you from a
great job and better pay was a few letters behind your name?
Well now you can get theml

BA BSc MA MSc MBA PhD

Within 2 weeks!
No Study Required!
100% Verifiable!

These are_real, genuine degrees that include Bachelors, Masters and Doctorate
degrees. They are verifiable and student records and transcripts are also available.

This little known secret has been kept quiet for years. The opportunity exists due to a
legal loophole allowing some established colleges to award degrees at their discretion.

Miitha Al AF thn s mustin that Hhic e hae honn reanarabing | nsldntt o o o

E3

I£3




Screen Image 8 
15. Continue with Sampler and then select Employee Sampled. You will notice that when the employee is selected the ID, department and Job Title are automatically completed (Screen Image 9 & 10).

16. The shift is 1 for days, 2 for evening and 3 for night shift.

17. The supervisor needs to be selected. 

18. The general activity and specific activity are established to coincide with safety reporting schemes. For a HEMO operator select Construction for General Activity and then Heavy Equipment Operation for Specific activity (Screen Image 11).

19. Frequency is how often this activity is completed by the employee. A HEMO operator would be expected to operate equipment daily (every shift) and for a full shift: Duration = 6-8 hours. Later you will enter the exact time of the sampling period. 
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This little known secret has been kept quiet for years. The opportunity exists due to a
legal loophole allowing some established colleges to award degrees at their discretion.
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Screen Image 11
20. Use the + sign under PPE to bring up the pop up of PPE (Screen Images 12 & 13). Use the drop down from description to select the PPE used. Use the + sign as many times as necessary to select all of the appropriate PPE worn. Don’t use the Serial number or inventory selection menus since these are not populated. 

21. You have completed the Detail tab for the sample and 

may now continue to the Sample Data Tab. Click on the Sample Data Tab and the next screen shows time on/off (Screen Image 14). 

22. Enter the time using four characters: 12:00 or 01:00. You must also enter an A or P for am/pm. If you choose to enter military time that is acceptable but you still must enter the A or P. Click on the calculator icon and CS calculates the number of minutes sampled.

23. For events where periods such as lunch are not monitored, you can use separate rows for each monitoring period. 

Eg. 
09:00A-12:00P



13:00P-17:00P

The calculator symbol will calculate the minutes for each period. However, it will not calculate the total sample time.  
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Screen Image 14
24. You have completed the Sample Data tab and may now continue to the Stressor Tab. Click on the Stressor Tab and the next screen shows the entries for the exposure data (Screen Image 15). This information is found directly on the print out from the dosimeter. 

25. You need to enter two lines of data. First enter the ACGIH dosimeter results and select ACGIH in the Limit Source field. Note that there is no down arrow for a drop down. By clicking on this empty field the arrow appears. 

26.  In the next row enter the OSHA compliance exposure data and select OSHA from the drop down table in the Limit Source field. 

27. The Field Calibration tab is not to be completed at this time. The IH Group files the field data collection form with the calibration information as the original record of calibration. 

28. The Recommendation Tab may be used if desired but is not mandatory. This is a text field which allows for general recommendations to be entered based on the exposure data. Entering recommendations here allows you to review them when preparing the survey report. 
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Screen Image 15
29. The Images and Documents Tabs are for attaching photos and files respectively. You may attach any electronic photo file or document file (Screen Images 16, 17 & 18). It is recommended that the survey form be scanned and added as an attachment. This would be especially important for an area survey which may have been conducted during the personal monitoring.  Click on the Disk icon (import image), select the file and then open. For documents, click on the paperclip and select the file to attach. 

30. The final Notes Tab is for any notes the sampler wishes to add to the file. These may be informational to assist creating the survey report recommendations. For example:

a) If the job is typically done all day but was only monitored for two hours; the equipment malfunctioned; SLM readings were also collected and you would like to document here; etc.  

31. You have completed the Sample data entry for this sample and may close this sample screen (see Close at the top of the form). If you have further samples to enter, you may select New Record on the top tool bar. Select yes to save the previous sample record and begin the next. 
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Screen Image 18
[PAGE LEFT INTENTIONALLY BLANK]

Entering Noise 

Survey Information 

To Compliance Suite

1. If CS is not open: (see Sample entry section)

Open CS; Select IH Module; Select Survey icon

2. The Survey may be started any time. It may also be used to document a visual survey with no sample data.

3. To create the Survey report click on the Survey icon on the left toolbar (Screen Image 19). 

4. This action will open the survey screen and show the information for the first survey in the database. 

5. Select the new record icon at the top toolbar of the screen (looks like a blank white page). 

6. A pop up appears and asks for the Facility, Survey # and Survey Title (Screen Image 20). The down arrows indicate a drop down table of choices. There is only one selection for Facility (BNL).

7. The survey # is automatically entered (Screen Image 21) and is not editable by the user.   Enter the IH Index Number from the samples.
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Screen Image 21
8. A new survey entry sheet has been created and you may now begin entering the survey information. 

9. You should complete all fields. When a report is generated any field not entered will be printed as blank. 

10. For Survey rationale you can select Compliance Assessment or Routine Monitoring depending on the intent of the survey (Screen Image 22). 

11. The Requester is the person who requested the survey be conducted (Screen Image 23). 

12. The Preparer is the person preparing the survey report. If data is entered by administrative personnel, they should enter the name of the person who is responsible for the report. 

13. Select the Similar Exposure Group. This should match the SEG selected for the Sample data. 

[image: image22.png]¢ Compliance Suite Industrial Hygiene - [Survey]
L Fle Edit View Reports Datsbass Utiity WebComply Window Help

OX|&2[ERMCD>Mso D

Create Group | | Al Facil

5
Z d Suwvey Tie nsuaitygens Suvey Samong o - Cve Fre Farge Date Requested o
Cogglree | +Close| Facity g Syt [igm Date Completed o

[Brackhaven Natinal Laboratory

SuveyRatonde [ 2] ] Sinier Exposure Giowp

Requestor s/ g DoteRange:  From

Prepater 1 91

Survey Description

S

Results/Recommendations Summary

m—————————

Concluding Results/Recommendations

Eqipment

e

M.

For Hel, press i added: 07/21/2004 _ Changed: Lser: JETERS




Screen Image 22
[image: image23.png]¢ Compliance Suite Industrial Hygiene - [Survey]
L Fle Edit View Reports Datsbass Utiity WebComply Window Help

OX|&2[ERMCD>Mso D

Create Group | | Al Facil

5
Z d Suwvey Tie frsuaitygens Suvey Samong o - Cve Fre e Date Requested o
Complires | oiose|  Faciby [Brookhaven Nator Lsboratoy o g Sweit [

Date Completed o

SuveyRationale [Complance 2| #| Sinit Exposure Group

Requestr [ # g DateRange:  From

Preparer

Survey Descrip|

Eqipment

wn

M.

For Hel, press i added: 07/21/2004 _ Changed: Lser: JETERS




Screen Image 23
14. When multiple Similar Exposure Groups are monitored for a particular project you should create separate surveys for each SEG. 

15. The date range is the range of dates the assessment covers. For example:

a. A project may be monitored for several weeks. During that period 5 events may have occurred. The date range would be from the first event to the last (eg. 1/1/05 – 2/15/05). 

16. There are three blank sections remaining on this page (Screen Image 24). Each section needs to be completed with sufficient information to cover the required topics in the SOP IH60500 

	Reporting Personnel Exposure Monitoring Results


17. Observe on the right side of each blank section is a yellow box. Clinking on this box brings up a window that may be enlarged. Whatever is typed into this box will be placed in the blank section. This allows you to see more text than the blank section can show at one time. 
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Screen Image 24

18. If you have a word document that you use as a template you may cut and paste from that document into these windows. 

19. This page represents the body of the IH report. You can select a Quick Print Report (Printer icon in the top toolbar) (Screen Image 25). This will create a one page report of this window, which you can print. You can also export the Quick Print Report to Word or Excell.

20. To attach sample data select the Samples tab (not the Icon on the left toolbar). Click on the (+), select sample and OK (Screen Image 26). You can not select more than one at a time so you need to do this for each sample you want added to the survey.

21. You can also attach photos and documents to the Images and Documents Tabs as you did for the Sample data entry screen. 

22. The Medical Exams screen is not currently used. 

23. You may add any notes in the Notes Tab.  
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32. Follow the steps in the Personal Noise Monitoring Data Entry Section to open CS; enter the IH module; and start a new sample.  

33. Start a new sample. The sample number should be distinctive for each area. 
a. Building-Date-AN-Sequential# 
a) 120-020206-AN-01
Note: a survey of a pump room is one sample. You will be entering multiple SLM readings from your diagram as one sample. 
34. Samples can be searched later by building, date, etc. 
35. Select the Collection type “Noise” and the Sample type “Area”. As you make these selections the screen items will change as CS selects the appropriate fields you need to complete. 

36. Enter the IH Index Number to the right. This is the survey number that you will assign to these samples. The IH Group has sequential project numbers assigned to all field projects. This is the number we will assign to the survey when we go the Survey entry screen later. 

37. Observe that there are 8 tabs across the top beginning with the Detail tab. Fill in all information on the Detail tab. In similar manner to Personal Samples. 





Screen Image 4
38. Enter the Noise Source Data in the Sample Data Tab. When entering the Noise Source data, use the number of the sample location and enter the data in numerical order. 
39. There is a glitch in the data viewing section of Compliance Suite. Therefore, you must use a two digit number (eg. place a zero in front of single digits: 01, 02, 03, etc up to 09). The numbers should match the sample locations on the field mapping.
40. After saving the data entered into the source fields, CS will alphabetize the table view. It, however, does not make the corresponding change in the results table. Thus, the data appears to be mismatched when viewed on the computer screen. It will print in the correct order but the computer view is skewed. 
41. Not using the leading zero for single digits will put sample number 11 immediately after sample number 1. By numbering the sample locations correctly, the tables of source data and results will match visually.
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Screen Image 7
42. Presently, Compliance Suite does not allow viewing the source location (sample number) and the results on the same screen (see screen image no. 8).

43. Enter results data directly into the fields (no drop down menus) in the order corresponding to the source location table previously entered. 

44. Octave Band Analysis data is entered across the appropriate row with the center frequency shown at the top of the data table. 

45. Enter the single point data such as dBA and dBC in the correct field under that column name.  

46. When multiple data is collected for the same location (eg. See screen image no 8: Sample number 12 has OBA and dBA data results) these must be entered on the same row to maintain the data integrity. 

47. After completion of the data entry, use the quick print for both the source location and results screens. Compare the rows to ensure data has been entered correctly. To date, a report has not been configured, which would combine the source and results data into one table. 

48. Attach scanned copies of field sheets (see documentation under Personal Results Entry)
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Screen Image 8 
 
Select IH Module





Select Survey Data Entry





Select Sample Data Entry





Select Compliance Suite





Select Noise & Personal





Sample Number





To Select PPE Use (+)





8 Tabs for Data Entry





Enter Start and Stop Times


(AM/PM)





Use Calculator Button to Determine Number of Minutes Sampled





Enter Data from Dosimeter Printout





Select Appropriate Agency to Match Data





Use Disk Symbol to Browse for an Image File





Images Show Here





Documents Are Listed Here





Survey Icon





Survey Number





Survey Rationale - Compliance





Type Name and Select From Drop Down List





Note: To Edit a Mis-typed Name - Select the Entire Name and Delete Then Retype














Use these text boxes to enter survey Description; Results Summary; and Recommendations. This will be the body of the report.





The Print Button will prepare a short report (see next page).





Add Samples to this survey using the (+)  











Any Fields, which are not filled will show as empty on the report. 





Use the export Icon to export report to Word or Excell





Select Noise & Area





8 Tabs for Data Entry





View shows correct numbering system.





Source location descriptions may be any mix of text and numbers.





Locations must match field mapping.





Unfortunately CS presently does not allow viewing the sample location and result on the same screen. 





In this example, only one Octave Band Analysis sample was collected on sample number 12. 





Data is entered directly into the fields (no drop down menus). 





The data for each octave is entered as shown. You can enter all data (octave bands, dBA, dBB & dBC) for any sample in one row.











IH Index  Number





New Sample Record  
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