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BNL Site Job Risk Assessment

Business Travel –Domestic & Foreign Countries


	Name(s) of Risk Team Members: M. Azarm; N. Bernholc; M. Chaloupka; K. Conkling; P. Johnson; Y. Lee; E. Lessard; S. Stein; T. Sullivan; T. Maugeri; L. Sinatra
	Point Value →

Parameter ↓
	1
	2
	3
	4
	5

	Job Title:    Business Travel – Domestic & Foreign Countries (including Under-Developed or Sensitive Countries)
Job Number or Job Identifier:   
	Frequency

(B)
	<once/
year
	<once/
month
	<once/
week
	<once/
shift
	>once/
shift

	Job Description:  Domestic & foreign travel (including travel to under-developed or sensitive countries for consulting, attending meetings/conferences or performing other work-related functions.)
	Severity

(C)
	First Aid Only
	Medical Treatment


	Lost Time
	Partial Disability
	Death or Permanent Disability

	Training Procedures List (Optional): BNL Back Safety (TQ-Backsafe); Security Programs and Responsibilities (GE-CIA) 
Applicable Standard Operating Procedures: BNL SBMS Subject Areas Travel, Official Foreign and Travel, Domestic
	
	
	
	
	
	

	
	Likelihood

(D)
	Very Unlikely
	Unlikely
	Possible
	Probable
	Multiple

	Approved by: N. Bernholc (SORD OSH Representative)

Date: 08/21/07  Final      Rev0
	
	
	
	
	
	

	Stressors (if applicable, please list all)

Time demands; uncontrolled and extreme environment/weather conditions; exposure to medical, chemical & physical threats; targeting by criminals, terrorists and/or intelligence/security elements; uncontrolled/hazardous remote site conditions.
	Reason for Revision (if applicable): 

	Comments:  


	
	
	
	Before Additional Controls
	After Additional

Controls
	

	Activity
	Hazard
	Control(s)
	Stressor
	# of People A
	Frequency B
	Severity C
	Likelihood D
	Risk* AxBxCxD
	Control(s) Added to Reduce Risk
	Stressors
	# of People A
	Frequency B
	Severity C
	Likelihood D
	Risk* AxBxCxD
	% Risk Reduction

	Loading & unloading equipment or luggage into vehicles
	Ergonomic strains, slips, trips, being hit by falling or dropped heavy object 
	Assistance from others with heavy loads; using luggage/cases with wheels; proper lifting techniques; use of lifting handles, straps, Back Safety Training (TQ-BACKSAFE)
	Y
	1
	3
	3
	3
	27
	
	
	
	
	
	
	
	

	Travel to and from lodging and around at destination in rental cars, shuttles, subways, buses, taxis, other public or private transportation etc.
	Auto collision from lack of attention to road due to unfamiliar car or while reading maps. Unavailability of seat-belts or other safety restraints in vehicles poorly maintained public/private transportation vehicles
	Pre-driving familiarization with vehicle controls; pre-driving familiarization with maps and directions; BNL approved use of intermediate sized cars versus economy/compact; use of seat belts when-ever possible, including in taxis.
	Y
	1
	5
	3
	2
	30
	Canceling travel in case of bad weather

This control only comes into place if the trip is cancelled.
	Y
	1
	0
	0
	0
	0
	100

	
	Personal injury from hostile individuals, criminals and terrorists(including theft of passports, computers, sensitive data)
	Avoiding public transportation in potential high-risk/high crime areas, or at night. Use airport shuttles and assistance from host. Avoid potential target venues.  Advance communication with host regarding hazards and conditions. Careful monitoring and attentiveness to Dept. of State (DOS) Travel Warnings.  Abiding by DOS Country Cable Clearance guidelines.  Security Awareness Training (GE-CIA) and CI Travel Briefing.
Carry contact numbers including numbers for travel assistance at BNL.  Keep copies of tickets, passport, visa, and keep one with administrative assistant and one in separate location.
	Y
	1
	5
	3
	3
	45
	Canceling travel during increased terrorist alerts.

This control only comes into place if the trip is cancelled.
	Y
	1
	0
	0
	0
	0
	100

	Air travel
	Aviation accident; acts of terrorism; hostile individuals; criminal activity; exposure to medical, chemical/ biological threats en-route; poorly maintained transportation vehicles and transportation facilities
	Awareness of surroundings; familiarity with identifying risky situations; Attentive to TSA security guidelines and recommendations; Careful monitoring and attentiveness to Dept. of State (DOS) Travel Warnings.  Abiding by DOS Country Cable Clearance guidelines, as appropriate. Security Awareness Training (GE-CIA) and CI Pre Travel Briefings, as appropriate.

Also see BNL SBMS Subject Area Official Foreign Travel Section 1. Preparing for Foreign Travel 


	Y
	1
	2
	5
	2
	20
	Canceling travel in case of bad weather or during increased terrorist alerts

This control only comes into place if the trip is cancelled.
	Y
	1
	0
	0
	0
	0
	100

	Hazards at destination location 
	Exposure to acts of terrorism; hostile individuals; criminal activity;


	General security Awareness. Careful monitoring and attentiveness to Dept. of State (DOS) Travel Warnings.  Abiding by DOS Country Cable Clearance guidelines. Security Awareness Training (GE-CIA) and CI Travel Briefings, as appropriate.
	Y
	1
	4
	5
	3
	60
	Canceling travel during increased terrorist alerts.

This control only comes into place if the trip is cancelled.
	Y
	1
	0
	0
	0
	0
	100

	Hazards at destination location 

(For specific workplace hazards see ESR and follow host)
	Exposure to site hazards such as extreme temperatures, biological/chemical, radioactive and physical dangers from environ. and equipment.
	PPE provided by site; RWP of site; Preplanning to bring appropriate PPE such as safety shoes and safety glasses. Proper and adequate clothing for range of weather conditions. Advance communication with host regarding site hazards and conditions. 
Contact Rad Con for a copy of “Offsite Exposure Records for BNL Employees on Foreign Travel -Personnel Monitoring Group” 
See Work planning and controls.  Follow the guidance established as a checklist. 
	-
	-
	-
	-
	-
	-
	
	
	
	
	
	
	
	

	
	See Work Planning and control, ESR, or other JRA to include work at other locations 
	Also see BNL SBMS Subject Area Official Foreign Travel (Security/Safety Issues)

Follow safety policy at host organization/location. 
	-
	-
	-
	-
	-
	-
	
	
	
	
	
	
	
	

	Seeking medical treatment for Illness or injury during travel
	Unavailability or unfamiliarity with medical providers. Unavailability of western-level  medical care When traveling alone during severe injury/illness emergency contact information and medical history may not be available.

Inability to pay for medical coverage.

	OMC Travel Kit for minor injuries and health related issues; advance consultation with OMC about specific medical issues and health/medical concerns at country of destination. Carrying medical insurance card at all times.  Check coverage with carrier.  If users conduct a lot of foreign travel, determine if there is a better insurance to carry.
Dept. of State (DOS) Travel Warnings. Sign up for travel medical insurance coverage through the Lab.  Also see BNL SBMS SA Preparing for Foreign Travel (Security/ Safety Issues).  See OMC website for membership 

Carry credit card to cover; get credit extended to cover possible costs.  Refer to the HR/OccMed foreign travel website

http://www.bnl.gov/hr/occmed/travelguidelines.asp. 
Thorough pre-trip planning and contingencies; contact information for US Embassy at points of destination.

Note:  Laboratory policy requires foreign collaborators (non-salaried) classifications with appointments of more than 30 days to have medical coverage for the duration of the visit, and the department is charged-back for the full cost of such coverage. Medical coverage is also available to casual visitors (visits of 30 days or less), at the discretion of the department/division. Medical coverage is provided through ACE USA, and is available for a maximum of three years.  http://www.bnl.gov/hr/Benefits/visitors.asp
	Y
	1
	2
	2
	3
	12
	In preparation for significant emergencies have emergency contact and medical history/information with you at all times.
	Y
	1
	2
	1
	3
	6
	50

	Communication


	Foreign language communication difficulties/obstacles in relating essential or emergency information
	Knowledge of foreign language or reliable and trustworthy access to language assistance from host or DOE or commercial sources
	N
	1
	2
	1
	4
	8
	
	
	
	
	
	
	
	

	
	Access to phone
	Domestic: Use regular cell phone or carry credit card for public phones

International: Obtain calling card for destination or international or satellite cell phone. 
	N
	1
	2
	1
	3
	6
	
	
	
	
	
	
	
	

	Stranded because of natural hazards
	Lack of food and housing and threat to personal security
	Contact the travel office or “travel 800” after hour service; find a safe place to wait.
	
	1
	1
	1
	3
	3
	
	
	
	
	
	
	
	

	Stranded because of terrorism
	Threat to personal security
	Contact local authorities. 
	
	1
	1
	1
	2
	2
	
	
	
	
	
	
	
	


	*Risk:
	0 to 20
	21 to 40
	41-60
	61 to 80
	81 or greater

	
	Negligible
	Acceptable
	Moderate
	Substantial
	Intolerable


	Further Description of Controls added to Reduce Risk:


	Lessons Learned from this Risk Assessment; Improvements, Positive Feedback:

· Feedback to Benefits Office regarding insurance to improve foreign travel medical coverage, Form 1512.  Determine which plans provide the most coverage for foreign travel.
· Feedback to foreign travel office regarding coverage.
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