	Self-Assessment Guidance Card

	Area: CHEMICAL USE
	Date: 01/30/08

	Topic:  Laboratory Operations
	Rev: Final Rev 0

	References:         Chemicals, Working With Subject Area, 29CFR1910.1450


	Performance Expectations:

	1. Does the Work Planning and Control documentation identify when new chemical hazards are introduced and specific chemical needs?
a. Have all staff working with hazardous chemicals reviewed the Work Planning and Control documentation (e.g., Experimental Safety Review)? 

2. Are Engineering Controls, Administrative Practices, and Personal Protective Equipment (PPE) in use to keep exposures below the specified occupational exposure limits?
a. Is Food preparation and consumption prohibited in laboratories where chemicals are used or stored?

b. Are hazardous chemical operations that have the potential for exposure (e.g., reactions, pouring, evaporation, or other vapor, mist, fume, or dust-generating operations) conducted in a functioning laboratory hood, glove box, or other engineering control setting?
c. Have chemicals that are defined by OSHA as Particularly Hazardous Substances been identified? Are additional safety precautions for all chemicals used:  

i. Is a Designated Area posted that restricts access to authorized personnel established?  
ii. Is a containment devices (e.g., hood, glove box, or effective exhaust-capturing equipment) used?
iii. Is a work area clean-up and final decontamination procedures written?  
iv. Is hazard-specific training (e.g., Lead, Beryllium, Methylene Chloride) completed?
d. Are chemicals stored to address flammability, reactivity, compatibility, and spill containment?
3. Are emergency procedures in place (e.g., eye washes, showers, and appropriate PPE) and properly functioning?
a. Do staff know the location of emergency eyewash, safety shower, fire alarm pull-box, telephone, fire extinguisher, and spill control materials?
b. Is required PPE (gloves, respirators, coveralls, lab coats and protective suits) available and in use. 
c. Are Chemical Splash Goggles required to be worn per the ESR where Liquid Corrosives are used?
d. Is a provision made for cleaning lab coats?
4. Have personnel completed training (Laboratory Standard Training and training on additional hazards as needed (e.g., Compressed Gas, Cryogens, Hazardous Waste Generator, Hydrogen Fluoride, etc.)? 
5. Have the laboratory operations been characterized by representative employee exposure monitoring? 
6. Have incidents occurred in the last three years where personnel receive medical evaluation by the OMC because they showed signs or symptoms associated with chemical exposure, where involved in a chemical spill or leak, or after an exposure that exceeds regulatory limits for an OSHA-regulated substance?  
a. Where these incidents properly investigated to prevent reoccurrence?
7. Are chemicals purchased through an approved chemical acquisition process (web requisition order, open purchase order approved by CMS, credit card from CMS-approved vendors, PPM Stock)? 
a. Are chemicals bar-coded with a CMS label, or accounted for under the Static Inventory Designation, or Exempt from CMS? 
b. Is the Chemical Management System (CMS) inventory consistent with the chemicals stored? 
c. Is a MSDS prepared if transferring the chemical synthesized at BNL off-site or to another BNL owner. Contact an Industrial Hygiene Representative for assistance in creating an MSDS. Note: Preparation of an MSDS is not required if the chemical will only be used within the synthesizer's laboratory. 
d. Is a Material Safety Data Sheet (MSDS) available for chemicals in a laboratory?  (Not required but BNL’s policy is that MSDS received for laboratory use should be posted in the MSDS* Database.) 
8. Are hazardous non-radioactive chemicals transferred on-site and off-site appropriately packaged?    



	Procedure:    (Perform the following as applicable for the assessment)

· Review assessment guidance card.

· Review the subject area for applicable procedures/requirements.

· Observe the activity(ies) controlled by the procedure.

· Interview appropriate personnel about requirements and practices.

· Record observations based on comparison to guidance.

· Document the results.

	Basis for the Assessment: (Why is the assessment being done?)
 FORMCHECKBOX 
 Periodic       FORMCHECKBOX 
  Lessons Learned   FORMCHECKBOX 
  Directed by Management      FORMCHECKBOX 
  Responsive      FORMCHECKBOX 
  Targeted



	Assessor(s):   
	Date of Assessment:   

	Location of Assessment:     (Bldg/Room) 


	Self-Assessment Guidance Card

	Area: CHEMICAL USE
	Date: 01/30/08

	Topic:  Hazard Communication Operations
	Rev: Final Rev 0

	References:         Chemicals, Working With Subject Area, 29CFR1910.1200


	Performance Expectations:

	1. Does the Work Planning and Control documentation identify when new chemical hazards are introduced and specific chemical needs?

a. Have all staff working with hazardous chemicals reviewed the Work Planning and Control documentation? 

2. Are Engineering Controls, Administrative Practices, and Personal Protective Equipment (PPE) in use to keep exposures below the specified occupational exposure limits?

a. Is Food and drink consumption is prohibited where chemicals are used or stored?

b. Are chemicals stored to address flammability, reactivity, compatibility, and spill containment?

c. Do chemical containers use BNL’s HazCom Labeling system (NFPA Diamond)?

d. Do chemical Containers list the contents, hazards (NFPA Diamond Filled Out) and target organs?

e. Do chemical containers that contain Carcinogens labeled as a carcinogen?

3. Are emergency procedures and controls in place (e.g., eye washes, showers, and appropriate PPE) and properly functioning?

a. Do staff know the location of emergency eyewash, safety shower, fire alarm pull-box, telephone, fire extinguisher, and spill control materials?
b. Is required PPE (gloves, respirators, coveralls, and protective suits) available and in use? 
f. Are Chemical Splash Goggles required to be worn per the Work Planning where Liquid Corrosives are used?
c. Is a provision made for cleaning contaminated clothing?
4. Have personnel completed training (HazCom Training and training on additional hazards as needed (e.g., Compressed Gas, Cryogens, Hazardous Waste Generator, Lead, etc.)? 
5. Has any possible chemical exposure been characterized by representative employee exposure monitoring? 
6. Have incidents occurred in the last three years where personnel receive medical evaluation by the OMC because they showed signs or symptoms associated with chemical exposure, where involved in a chemical spill or leak, or after an exposure that exceeds regulatory limits for an OSHA-regulated substance?
a. Where these incidents properly investigated to prevent reoccurrence?
7. Are chemicals purchased through an approved chemical acquisition process (web requisition order, open purchase order approved by CMS, credit card from CMS-approved vendors, PPM Stock)? 
a. Are chemicals bar-coded with a CMS label, or accounted for under the Static Inventory Designation, or Exempt from CMS? 
b. Is the Chemical Management System (CMS) inventory consistent with the chemicals stored? 
c. Is a MSDS available for all chemicals?  
8. Are hazardous non-radioactive chemicals transferred on-site and off-site appropriately packaged?    

	Procedure:    (Perform the following as applicable for the assessment)

· Review assessment guidance card.

· Review the subject area for applicable procedures/requirements.

· Observe the activity(ies) controlled by the procedure.

· Interview appropriate personnel about requirements and practices.

· Record observations based on comparison to guidance.

· Document the results.

	Basis for the Assessment: (Why is the assessment being done?)
 FORMCHECKBOX 
 Periodic       FORMCHECKBOX 
  Lessons Learned   FORMCHECKBOX 
  Directed by Management      FORMCHECKBOX 
  Responsive      FORMCHECKBOX 
  Targeted



	Assessor(s):   
	Date of Assessment:   

	Location of Assessment:     (Bldg/Room) 
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