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OHSAS 18001 / Integrated Safety Management 
Emergency Response Preparedness 

Desk-Top Drill -05
Date:   _______________

Drill Topic:     Action on Discovery of a Fire 
Scenario:  This is a drill.   Around 9:30am (scenario time), you enter your work area and discovered a small fire from a piece of electronic equipment.  The flames are less than 6 inches high. There is some acrid smelling smoke but not enough to make you cough or obscure vision significantly.
Participant’s Drill Action: Answer the following items so that the incident is addressed in a safe manner.

1) What is the first thing you do? 
2) What do you do to protect your co workers?

3) What do you do when the Fire Department arrives?

4) What is the emergency number for BNL?  

5) If you needed to sound the building’s fire alarm, do you know where one is and how to activate it? 

6) Are you required to try to use a fire extinguisher to put out the fire?  If you put out the fire with an extinguisher, do you still need to call the Fire Department?

7) Looking around your work place, do you know where the extinguishers are?  Have you read the label to see how to use them or have you been trained on how to use them?  
8) What personnel protective equipment (PPE) is recommended for you with this small a fire? 
9) If you will clean up the debris from the fire, what PPE should be used by clean-up crew?  Where do you go to get the equipment? 
10) What conditions would tell you not to fight the fire with a fire extinguisher? (For example, if it was more than a waste can or the heat or smoke was very intense)?
11) Are you confident of your knowledge of fires and fire fighting?  What is your source of information? Would you want more information via pre-event training?
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OHSAS 18001 / Integrated Safety Management 
Emergency Response Preparedness 

Desk-Top Drill -01
Date:  

Scenario:  Scenario:  A worker in one of your buildings entered his/her work area and discovered a small fire from a piece of electronic equipment.  

Critique of Drill:  

Format:  ____Questionnaire       ___Group Discussion      ___Other:

· Did the participants identify the need to first transmit an alarm to X-222 or 911 prior to attempting to fight a fire. 

· Did they identify they are not require to fight a fire with a fire extinguisher.

· Did the participants know how to report: 911, Ext. 2222 from any on-site phone, 631-344-2222 from a public phone or cell phone, manual fire alarm pull-box

· Did they identify the need to notify the fire department even if they put out the fire (to ensure it is out and to restore the fire extinguisher).

· Did the participants know to ensure that everyone has evacuated the area, someone is set to meet the arriving firefighter

· Did the participants describe the appropriate conditions in which using a fire extinguisher is appropriate.  

· not a large or spreading fire. 

· extinguisher is rated for the type of fire at hand.

· extinguisher is large enough to put out the fire. 

· extinguisher is within easy reach, in working order, and fully charged.

· user knows how to use an extinguisher. 

Participating in Drill:  

Observer and/or Qualifier: 

Facts on this type of response 

RESPONDING TO A FIRE IN THE WORKPLACE - Joe Levesque

Fire in the workplace is a potential hazard that we all face. Knowing what to do and whom to notify could save your life and the lives of those around you.

First, if you discover a fire, you MUST transmit an alarm immediately. Do this by calling 911 or Ext. 2222 from any on-site phone, or 631-344-2222 from a public phone or cell phone, to report the fire. Alternately, you can activate the nearest manual fire alarm pull-box, which is usually located near the exit door. Ensure that everyone has evacuated the area, and arrange for someone to meet the arriving firefighters and direct them to the fire location. Then, and only then, consider using one of the fire extinguishers located in each work area to try to put out the fire.

When should you use a fire extinguisher? Portable fire extinguishers are not designed to fight large or spreading fires. Even against small fires, they are useful under only the right conditions:

- The extinguisher must be rated for the type of fire at hand.

- The extinguisher must be large enough to put out the fire. Most portable fire extinguishers are fully discharged in as little as eight seconds.

- The extinguisher must be within easy reach, in working order, and fully charged.

- You must know how to use an extinguisher. You will have no time to read directions in an emergency.

- You must be strong enough to lift and operate the extinguisher.

- The fire must be contained to the immediate area.

To the best of your ability, determine what is burning and make sure you have the proper type of extinguisher for the fire. Fire extinguishers are classified according to their ability to handle specific classes and sizes of fires. The labels found on extinguishers provide that information.

Be certain that you have a way to escape both before and after you use an extinguisher. Do not fight a fire if it is too large, or if you do not feel confident that you can extinguish the fire safely. ALWAYS keep your means of egress available -- that is, don't let the fire get between YOU and your ESCAPE route.

For more information on the different types of fire extinguishers and their proper use, see http://training.bnl.gov/course/FireExt/post/index.htm .

- Joe Levesque

Interim Manager, Emergency Services Division levesque@bnl.gov

Monday Memo 08/20/07







