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Date:




To:

P. Eterno




From:





Subject:
Tier I Safety Inspection of  __/__/__  (Facility/Work space inspected)

Names of Inspection Team Members: (list all who attended)

Implementation Key:

(1) Corrective action required by MMC – Safety Items Only (Work Order # if available)

(1M)
Corrective action required by MMC – Maintenance Only (Work Order # if available)

(2)
Corrective action shall be completed by the inspected area personnel

(3)
Corrective action required by ESH&Q Directorate Organization (this would include 
items they coordinate such as Facility Support)

(4)
Deficiency corrected at time of inspection

(5)
Requesting assistance from the F&O ESHT&Q Group

(*)
Repeat item not yet corrected (If Corrective Action number assigned previously, please list)


The supervisor or designee for the facility/work space being inspected shall document the inspection.  The inspection report (memorandum) shall include:

· New findings with sufficient information to describe the hazard and location

· Previously identified findings that have not been corrected and current status (use * from Key & Corrective Action Number previously assigned if available)

· Corrective action for each finding, (replace, repair, clean, remove, etc.) the party responsible (Lead Person), and the date due to be completed, or date action was completed

· Implementation (Action) specified by the key above (1, 1M, 2, 3, 4, 5, *)
	Location:  Building # and area inspected


	Lead Person Assigned
	Action
	Date Due
	Date 

Completed

	· Corrective action required to mitigate finding 
	
	List # from key above. 
	
	

	· 
	
	
	
	

	· 
	
	
	
	

	· 
	
	
	
	


cc: 
Division Manager


R. Costa (Corrective Action System)


P. Williams


Inspection Team


SHSD Manager

Memo
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