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1.0 Purpose 

The purpose of this procedure is to provide instructions for the review of procurements of equipment, chemicals and hazardous materials with the purpose of eliminating or reducing potential safety and health issues.
2.0 Scope

This procedure is applicable to the purchase of all equipment, chemical and hazardous materials conducted by the Facilities and Operations (F&O) Directorate, including its Divisions.  
This procedure does not apply to construction and demolition projects and Plant Engineering maintenance contracts or projects that are covered by EP-ES&H-500 “Project Environmental, Security, Safety & Health Review”.
3.0 Policy

It is the policy of F&O and its Divisions to proactively address, and where possible, eliminate potential safety and health issues for equipment, chemicals and hazardous materials being purchased.
4.0 References

4.1 EP-ES&H-500 “Project Environmental, Security, Safety & Health Review”
4.2 29 CFR Part 1910 Occupation Safety and Health Standards
4.3 BNL Chemical Management System (CMS)
5.0 Definitions

Equipment: Includes machinery and powered hand held tools and their accessories.

Hazardous Material:  Any substance or mixture of substances having properties capable of producing adverse effects on the health or safety of a human being.

Responsible Supervisor:  The supervisor or manager responsible for approving the purchase request.

6.0 Procedure

6.1 All procurements shall be reviewed as indicated in this procedure prior to ordering and/or sending a requisition to F&O Business Operations for processing.

6.2 It is the responsibility of the Supervisor approving the purchase request to assure this review is performed.
6.3 Chemical and Hazardous Material Purchases
Chemicals and hazardous materials identified in the BNL Chemical Management System (CMS) may be purchased without additional safety, health or environmental review.

For chemicals and hazardous materials not in CMS, all supervisors shall contact the F&O Environment, Safety, Health, Training & Quality (F&O ESHT&Q) group for chemical safety review before purchasing any new materials by filling out attachment ESHTQ-GS-105B “Facilities & Operations Product Chemical Evaluation Form”. 


6.4
All Other Purchases

6.4.1
For each equipment to be purchased a safety and health review will be conducted to:

· Identify the hazards and risks associated with the use of the equipment
· Identify measures that need to be taken to reduce and / or eliminate the hazards and risks identified, including the additional purchase of PPE and/or equipment accessories needed for safe operation.
· Identify training needs to operate and maintain the equipment.
· Assure that Occupation Safety & Health Administration (OSHA) (29 CFR Part 1910 Occupation Safety and Health Standards) requirements have been satisfied.
NOTE:  It is the responsibility of the purchaser, i.e., BNL, to assure that all items purchased meet OSHA requirements.  Some equipment may be purchased without required safety devices, such as machine guards, this does not relieve BNL of its responsibility to assure OSHA requirements are being met.
6.4.2
F&O Safety & Health Review
The requestor shall complete the shaded area of page 1 of ESHTQ-GS-105A which will assist in the review.  
The responsible supervisor shall assign a reviewer.  The reviewer, with the assistance of subject matter experts and safety professionals, shall review page 2 of ESHTQ-GS-105A and check off all requirements that apply.  Instructions or requirements are provided for each box on the ESHTQ-GS-105A form.  
Note:  A previously completed Safety & Health Review Check List for the item being purchased may be used for in lieu of performing a new review.

The reviewer shall assure each requirement identified in the ESHTQ-GS-105A form is satisfied by one or more of the following:

· an addition to the purchase requisition (e.g., the purchase of an accessory, training and/or specialized PPE),
· an existing BNL training program or process,
· the request of a Job Risk Assessment from F&O ESHT&Q,
· development of a new training program or process,

· performing an EP-ES&H-500A review 
6.4 The ESHTQ-GS-105A check list shall be approved by the responsible supervisor prior to the purchase.  The responsible supervisor’s approval of the purchase request will serve as evidence to Business Operations that the review was performed.  
6.5 F&O ESHT&Q shall assess the implementation of this procedure. 
6 Attachments
7.1
ESHT&Q-GS-105A “F&O Safety and Health Procurement Review Check List”
7.2 ESHTQ-GS-105B “Facilities & Operations Product Chemical Evaluation Form”
7.3 ESHTQ-GS-105C “Examples of Training Contract Language”
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