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1.0 Purpose

This procedure describes the features, functions, operation, and testing of the Plectron radio warning system. 

2.0 Scope

This procedure is applicable to the Facilities & Operations (F&O) Directorate and its Divisions.

3.0 Policy

It is the policy of the F&O Directorate to maintain and operate the Plectron system in support of the Laboratory’s Emergency Management Program.

4.0 References

4.1
BNL Emergency Plan

4.2 Police Group Plectron Procedure (Checklist 19)

4.3 “Plectron Receiver Instructions and Information” which is located in the Emergency Preparedness Subject Area as an exhibit
5.0 Definitions

5.1
Central Alarm Station (CAS):  Central Alarm System, located in Building 50 Safeguards and Security Division. 

5.2
Crisis Manager (CM):  A senior manager who interacts with the IC and external entities such as government officials and the media.

5.3
Local Emergency Coordinator (LEC):  An individual assigned by department or division management responsible for emergency planning within a building. 

5.4 
Incident Commander (IC):  The fire or police officer who is in charge of the scene at an emergency.  The IC may also be another person as the nature and urgency of the emergency changes. 

5.5 
Operational Emergency:  An unplanned event involving significant degradation of safety and time-urgent response from outside the immediate facility or area of the event. 
6.0 Procedure

6.1
Prerequisites

· Personnel responsible for use of Pletrons should be familiar with “Plectron Receiver Instructions and Information” which is located in the Emergency Preparedness Subject Area as an exhibit.

· Except for weekly system tests conducted by the Police Group, only the Incident Commander or Crisis Manager is authorized to order the activation of the Plectron System.

6.2
Precautions

· The Plectron receiver is equipped with a battery backup system.  For normal operation, users should not plug the transformer into an outlet controlled by a wall switch.

· Failure to transmit the message within 5 seconds of activation will result in the Plectron receivers resetting and the message will not be received.

6.3
Plectron System Description
6.3.1
The Plectron System is part of the Laboratory Emergency Management Program, which is used to alert laboratory personnel of emergency conditions. It consists of an FM radio transmitter located at Police Headquarters (Bldg. 50) and numerous receivers distributed throughout the site.  The Emergency Services Division maintains locations of receivers.  

6.3.2
The Plectron System may be activated at the discretion of the Incident Commander or Crisis Manager. 

6.3.3
The Plectron System is tested by the Safeguards & Security Division each Monday at Noon when the Lab is on a normal schedule.

6.3.4
The Plectron System can be operated in two modes.  The first mode (Code 99) is a general call, which activates all receivers for messages or protective actions pertinent to BNL’s total population.  The second mode (Code 01-20) is selective by geographic BNL evacuation zones.  (The first set of numbers atop the receiver indicates the zone the receiver is in.)

6.4 Procedure

6.4.1
The Plectron transmitter is located in the Police Group’s Central Alarm Station (CAS) in Building 50, which is continuously manned.

6.4.2 The Plectron transmitter shall be activated by the CAS Operator upon request of the Incident Commander or Crisis Manager or for testing.

6.4.3
Plectron Receiver:

· Receiver Setup:  see the Emergency Preparedness Subject Area, “Plectron Receiver Instructions and Information.” 

· The receivers are considered part of the emergency warning system and are tested each Monday, with the exception of holidays, at 1155 prior to the noon test of the emergency sirens.  If the test message is not received at that time, please contact Extension 2563 or pager 554-8081 to report operating difficulties.

· It is the Plectron owner’s responsibility to notify the Emergency Services Division when messages are not heard every Monday, for repair, or further information on the operation of this system.  
6.4.4
Battery Backup Operation:
· In the event of a BNL emergency, the receiver “POWER” plug may be unplugged and the receiver will continue to function as a portable unit.  The receiver shall then be taken to the assembly area or shelter area to await further instructions. 
· To conserve the batteries, plug the AC adapter into a 120 vac outlet in the indoor assembly area or shelter area if possible. 
· In the event of a power interruption, the receiver switches automatically to the battery function.  In the battery function, the red light will not light, but the receiver is operating.
· Upon returning the receiver to its permanent position, plug the “POWER” plug back in and turn it on.
6.5 Responsibilities

6.5.1
Incident Commander (IC) or Crisis Manager (CM) is responsible for ordering of the initiation of the Plectron System by contacting the Central Alarm Station (CAS) Operator in Bldg. 50, or the Tactical Operations Center (TOC) if activated.
6.5.2
Police CAS Operator is responsible for activating of the Plectron System and transmitting Plectron announcements.
6.5.3 Persons Assigned Plectron Receivers and/or Local Emergency Coordinators are responsible to:

· Relay emergency messages to their department/division by public address, telephone, pager, or any other suitable means of communication.

· Take the Plectron to the building assembly area in the event of a BNL-wide emergency condition.

· Contact the Instrumentation Division Radio Shop for repair.

6.5.4 Instrumentation Division Radio Shop is responsible for:

· Performing routine maintenance on the Plectron receivers, as required.

· Replacing the batteries on an annual basis or as required. 

7.0 Attachments

7.1 F&OP-MGMT-215A, “Plectron Receiver”
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