Protocol Submission Guidelines

Consult website for policies and procedures: http://www.bnl.gov/ora/IRBSITE.html

Consult website for due dates

Always use latest version of forms found on website

Spell check

Grammar check

Context check

Read questions and make sure answers are appropriate and in lay terms

Make sure information in all documents corresponds

Page number each document

Do not staple documents

Make sure all documents referenced in protocol are attached

E-mail consent forms: mallon@bnl.gov

Addenda

Submit hard copy of addendum and signed Request for IRB Review

Submit hard copy of revised protocol with track changes

E-mail consent form with track changes

Following IRB approval:
Update protocol with IRB approval date

Distribute updated protocol to ORA and project personnel

Consent Forms

Do not use abbreviations 

Write out numbers (use six instead of 6)

Must be easily understood by lay people

More than one consent may be required 

Make sure all information in protocol is in the consent form and vice versa

If a drug is used for experimental purposes, the clinical name and use of the drug must be listed

Use checklist and do not forward to ORA until complete

