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II.

A.

Notify Training Coordinator/Supervisor of any job-related training
courses/certifications completed outside of the Laboratory. '
Identify new training and qualification needs for assigned work to your
Supervisor and Training Coordinator.

SIGNATURE AUTHORITY FOR ESH&T DOCUMENTS

2.

3.
4.
5

The Department Chair signifies the review and approval by signature for:
1.

ESSH Documents for Physics Department Facilities that require authorization
or review by Laboratory Level Safety Committees or the Department of Energy.
ESSH Documents for Physics Department as required by the DOE, BNL ESSH
Standards, SBMS Subject Areas, and the BNL Radiation Control {(RadCon)
Manual.

Department ESSH Policies.

Experimental Safety Reviews.

Physics Department Incident Final Reports.

The Department ESSH Committee Chair signifies the review and approval of the

ESSH Committee by signature for:

1.

2.
3.
4.

2.
3.
4

2.
3.
4

ESSH Documents for Physics Department Facﬂltles that require authorization
or review by the Department Chair.

ESSH Documents for Physics Department as required by the DOE, BNL ESSH
Standards, SBMS Subject Areas, and the BNL Radiation Control (RadCon)
Manual.

Experimental Safety Reviews.

Physics Department Incident Final Reports.

The Department ESH Coordinator signifies the review and approval by signature for:
1.

New Employee/Guest Orientation Forms,

Safety equipment as needed,

Work Control permits as needed,

Other safety documents that require some level of safety review but are not
reviewed by the ESSH Committee or Department Chair.

The ATF Head signifies the review and approval by signature for:
1.

ATF Procedures

ATF Handbook

ATF Safety Assessment Document

Other ATF safety documents as directed by the Department Chairs, ESSH
Committee, or the Manager of ESH&T Programs.

Official copies of these procedures are maintained at the following website; hitp://www.bnl.gov/physics/safety/policies.asp.
Before using a printed copy, verify that it is the most current version by checking the document issue date on the website. Signed
copies of these official procedures are maintained at the Training Office.
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III. PROCEDURE FOR REVISIONS TO PROCEDURES AND POLICIES

4

A. Minor revisions are ones that are administrative or logistical in nature and do not
change the substance or requirements of the policy. The ESH Coordinator or
designee, at their discretion can make these revisions. The revision number will be
increased by a decimal number. Minor revisions do not require committee approval
or a new signature from the Department Chair, but shall be brought to their attention.

B. Major revisions require review by the ESSH Committee and approval and signature
of the Department Chair. The revision number will be increased by an ordinal
numeral.

IV. CONFIGURATION MANAGEMENT AT THE ATF

The ATF and the Physics Department recognize the need for documentation that accurately
reflects the current specifications of its major pieces of equipment. When changes need to be
made, the process described below must be followed. This process is applied in conjunction
with meeting the requirements of the Engineering Design Subject Area.

A. Scope
1. Basis Documents (specifically the SAD and ASE), are subject to the

Accelerator Safety (AS) Subject Area, and are controlled documents. The
requirements for changes to these documents and the Unreviewed Safety Issue
(US]) procedure are specified in the AS Subject Area. When changes are
needed, the Manager of ESH&T Programs has the responsibility to determine
the level of review in accordance with the Accelerator Safety Subject Area.

2. The ATF Handbook and ATF Procedures are controlled documents. The
procedure for revisions is covered in Section III above.

3. Drawings and the approval requirements for each component of the ATF are
classified as per the Engineering Design Subject Area or as required by other
drivers. Examples of the systems that require CM are given below;

Radiation Interlocks

Laser Interlocks

Shielding for Accelerator

CO2 Laser pressure vessel and preamplifier

e. Class 4 laser beam path enclosures

4. Exceptions to this process include equipment used in the Experimental Hall
consisting of end stations (targets, detectors, etc), vacuum, steering and
positioning devices that are used for experiments. This equipment and its
configuration are reviewed in accordance with the Subject Area, “Work
Planhing and Control for Experiments and Operations”. These reviews take
into account the individual pieces of equipment that are resident in the

ae o

Official copies of these progedurés are maintained at the following website; bttp://www.bonl.gov/physics/safety/policies.asp.
Before using a printed copy, verify that it is the most current version by checking the document issue date on the website, Signed
copies of these official procedures ere maintained at the Training Office.
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Experimental Hall or brought in for a particular research project. If any
elements of Configuration Management are required, the Experimental Safety’
Review Committee will make that determination.
B. New Procedures, Specifications, or Drawings
1. The ATF Engineer provides documentation to the ATF Safety Officer who
will forward the information to the Manager of ESH&T Programs for Quality
classification (A4 — A1l).
2. Once classified, the ATF Engineer obtains the appropriate reviews and
approvals in compliance with the appropriate SBMS Subject Areas.
C. Changes to Procedures, Specifications, or Drawings
1. The ATF Engineer provides documentation to the ATF Safety Officer who
will forward the information to the Manager of ESH&T Programs. The
Manager of ESH&T Programs will determine the level of review needed
2. Once the changes have been approved, the ATF Engineer obtains the
appropriate reviews and approvals.
D. Procedure Numbering
1. Procedure numbering uses the following format PO-P-ATF-# where,
a. PO is the 2 letter identifier for the Physics Department,
b. P identifies the document as a procedure,
c. ATF is the group identifier, and
d. # is a unique number provided by the Safety & Training Office.
E. Reviews and Approval of Changes
1. The Manager of ESH&T Programs has the authority to approve changes that
are classified as A4. For all other classifications (A1-A3), the Manager of
ESH&T Programs will approve the use of the independent reviewer.
2. The ATF Head and an ATF Engineer have the authority to approve changes
that are subsequently forwarded to the Manager of ESH&T Programs.
F. Review Cycle
1. Event based changes
a. Resulting from a corrective action
b. Changes to processes and equipment where the documentation no
longer accurately reflects the process or specifications of the
equipment.
c. As required by other drivers
2. Annual review cycle
a. SOPs for lasers
b. Local Emergency plan

Official copies of these procedures are maintained at the following website; http://www bnl.gov/physics/safety/policies.asp.
Before using a printed copy, verify that it is the most cutrent version by checking the document issue date on the website. Signed
copies of these official procedures are maintained at the Training Office.
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3. Three year review cycle
a. All procedures
b. ATF handbook sections with the exception of sections 1.1.1
Guidelines for the Conduct of Operations and section 2.00 ATF
Safety Assessment Document
4. Five year Review Cycle
a. ATF Handbook section 1.1.1 Guidelines for the Conduct of
Operations and
b. ATF Handbook section 2.00 ATF Safety Assessment Document
5. Tracking
a. The ATF Safety Officer is responsible for tracking the review cycles
of the procedures. ‘
b. The Physics Department’s Manager of ESH&T Programs is
responsible to ensure reviews are completed in a timely manner.

Official copies of these procedures are maintained at the following website; http://www.bnl.gov/physics/safety/policies.asp.
Before using a printed copy, verify that it is the most current version by checking the document issue date on the website. Signed
copies of these official procedures are maintained at the Training Office.





