	Light Sources Directorate EMS/OHSAS and ESH Records Submission Form (Central Holding)

	Instructions:

Submit a separate form for each record:
1. Select or type record generator

2. Enter Record Date and number of pages.

3. Select One Series Title in the left column.
	4. Select a corresponding description in the right column from the gray shaded pull-down menu and/or type your own text in the “Other” field.   Provide additional information for tracking purposes – brief. 
5. Submit this completed form and the original record to the QCC (electronically preferred; when applicable include signatures on record) 
· Reference information:  DL EMS/OHSAS Records Management 


	Record Generator: (Enter  Name) 
	Department:
	Record Owner:

 FORMCHECKBOX 
 A. Ackerman (LS)

 FORMCHECKBOX 
 S. Hoey (LT)
	Record Date:      
	Number of Pages:      

	     
	 FORMCHECKBOX 
 NSLS   FORMCHECKBOX 
 PS  FORMCHECKBOX 
 NSLS II
	
	
	

	EMS Records

	Series Title
	Brief Description of Record

	 FORMCHECKBOX 
 
EMS Assessment/Audits & ESH 
Investigations
	 FORMDROPDOWN 

Additional Information/Other:      

	 FORMCHECKBOX 
 
Environmental Monitoring 
Reports
	 FORMDROPDOWN 

Additional Information/Other:      

	 FORMCHECKBOX 
 
Environmental Program Support 
Records
	 FORMDROPDOWN 

Additional Information/Other:      

	 FORMCHECKBOX 
 
Bulk Material Storage Facility 
Checklist
	 FORMDROPDOWN 

Additional Information/Other:      

	 FORMCHECKBOX 
 
90 Day Accumulation Area Weekly 
Inspection Checklist
	 FORMDROPDOWN 

Additional Information/Other:      

	 FORMCHECKBOX 
 
Hazardous, Radioactive, and Mixed 
Waste Inspection Checklists
	 FORMDROPDOWN 

Additional Information/Other:      

	OHSAS Records

	Series Title
	Brief Description of Record

	 FORMCHECKBOX 
 
OSH Internal Assessment/Audits



	 FORMDROPDOWN 

Additional Information/Other:      

	 FORMCHECKBOX 

OSH 18001 Support Files- (Management 
Improvement Program)


	Records verifying organizational compliance with the OSH 18001 program:

 FORMDROPDOWN 

Additional Information/Other:      
Note: JRA (Job Risk Assessment) or FRA Facility Risk Assessments are captured in the Controlled Document process.

	 FORMCHECKBOX 
 
OSH related Occurrence Reports
	Reports documenting specific occurrences in the organization, which violate or pose a threat to quality, safety & operations. These files are for Investigative incidents and Critiques not maintained in the DOE Occurrence Reporting System.
Additional Information:      

	 FORMCHECKBOX 
   Industrial Hygiene Records 
       (Reference Copies ONLY)
	 FORMDROPDOWN 

Additional Information/Other:      

	EMS/OHSAS Common Records

	Series Title
	Brief Description of Record

	 FORMCHECKBOX 
   EMS/OSH Management Reviews and EMS/OSH Records of Decision Documents
	 FORMDROPDOWN 

Additional information: FORMDROPDOWN 

Other:      

	 FORMCHECKBOX 
   Environmental, Occupational, Safety, and Health Training
	 FORMDROPDOWN 

Other:      

	 FORMCHECKBOX 
   EMS/OHSAS Support Documents
	 FORMDROPDOWN 

Other:      

	 FORMCHECKBOX 
  ESH Improvement Plan
	ESH Improvement Plan

Additional Info:      

	 FORMCHECKBOX 
  Self-Assessments/Plans
	NSLS Self-Assessment/Plan

Additional Info:      

	 FORMCHECKBOX 
 Vital Record

	EMS/OHSAS Common Records

	Series Title
	Brief Description of Record

	 FORMCHECKBOX 
   ESH Project Control Files
	 FORMDROPDOWN 

Other:      


QF-041, Rev J
Page 1 of 1
5/16/2008

