MS STEWARDS’ FORUM – OCTOBER 14, 2005

MINUTES

1. FY05 4th Qtr Performance Report – QMO is meeting with BHSO on 10/17 to finalize format and contents of 05 Self Evaluation Report.  It is hoped that BNL will be able to use the 4th quarter report plus some additional information. Please be prompt in responding to the 4th quarter data call.

2. FY05 IAP Report - We/BNL needs to be pull together the information generated by the FY 05 assessment activity and make it useful for BNL management. Provide information to assist management in determining areas for improvement, FY 06 Plans and Assessment Plans.  The discussion resulted in the following:
a. The report will be for internal use only.

b. It should be organized by MS

c. MS Steward/POC to author the information for their MS
d. QMO will pull information in Institutional ATS and organize it by MS

e. The information in the IA&O Annual Report should be incorporated

f. The Quarterly Performance report format is a good starting point 

g. A small group will meet to develop template – K. Fox, R. Kelly, A. McNerney, J. Tarpinian/P. Williams

3. FY 06 MS Assessment process – no discussion

4. SBMS Steering Committee- M. Bebon described the history and purpose of the Committee.  MS Stewards are now the approving authority for the content on SBMS that support their MS.  The Forum decided to disband the SBMS Steering Committee. The final meeting of the SBMS Steering Committee will be October 21, 2005.

5. SBMS Next State Goal – J. Wilke presented a proposal for and alternative method for posting of approved subject areas on the SBMS web site.  There are several subject areas in the SBMS work queue - they have received all required reviews and approvals, and are waiting for editorial work. The proposal is to put these documents on the SBMS web site, without the benefit of editorial work.  The documents would not have working links and not be fully integrated into the SBMS, but the information needed by staff would be available. 
a. Proposal was accepted by the Stewards’ Forum
b. Have 2 categories or types of documents – green and yellow

c. Do not display color arrows on the SBMS index; but provide “limited/minimal functionality” information at the top of the document once opened.

6. FY 06 Operations Planning Retreat – mentioned, handout / template not distributed

NEXT STEPS:

· Set up meeting for small group to develop template for FY 05 IAP Report

