PIQ Guidance

The following guidance is provided to prevent some of the common mistakes noted on Non-Federal Work for Others (WFO) Proposal Information Questionnaires (PIQs) that require correction by the Office of Intellectual Property and Industrial Partnerships (OIP) and cause delays in obtaining DOE approval for research projects (the item #'s refer to specific numbered items on the PIQ itself): 

· Item #2 - The Department listed should be the Department that will be responsible for the invoicing, and where the work will primarily be conducted. This was added because we occasionally have projects in which the PI is from a different department than where the work will be performed, which can cause confusion/miscommunication.

· Item #3 - A common mistake found in proposed performance periods is that the start date provided has often already occurred. DOE will not approve a project in which the start date has already passed. In order to avoid this problem, the following is recommend: 

(1) use only a month/year for the start-stop points, vice month/day/year; 

(2) project the start date two months into the future from when the PIQ is initiated. (For example, a PIQ initiated on January 7, 2003 should have a start date of "3/03."). This will ensure that by the time the PIQ makes it's way through lab management and to DOE, that DOE still has sufficient time (~4 weeks) to review the project before it is due to start. Keep in mind that in cases where BNL is a subcontractor under a federal grant to a university, the federal grant start date has absolutely no relevance to DOE. 

· Item #8 - Contract negotiations proceed much quicker when OIP is able to e-mail draft agreements to sponsors, so please make every effort to obtain e-mail addresses for you sponsor contacts. Also, if possible, obtain contact information for the sponsor's contract administrator vice the sponsor PI, as OIP interactions are almost exclusively with the administrators.

· Item #9 - If a sponsor is a domestic small business, university, not-for-profit, or state/local government, then they qualify for an exemption to the DOE added factor, and 9.a should be answered "yes."


· Item #10 - The Atomic Energy Act is the legal authority for performing non-federal WFO projects, and should be checked. If you think a proposed project is covered under one of the other options, please check with OIP first.


· Item #11.a – Ensure that the Financial Disclosure Form is submitted, along with the PIQ, to the Manager, OIP for projects receiving NIH funding so as to not delay the review/approval process.


· Item #14 – BNL researchers are prohibited from responding to RFPs.


· Item #17 - A common mistake has been that 17 has been answered "yes," but a copy of the RFA/BAA has not been provided. This causes delays, as the PIQ cannot be forwarded to DOE without a copy of the RFA/BAA. Since the majority of these are available on-line, you may provide the URL at which the solicitation may be viewed rather than printing it in it's entirety. 


· Item #25 - If performing WFO work for a private company that is using private funds, please determine if they want the work to be performed under a proprietary research agreement (in other words, the sponsor obtains the intellectual property rights to any inventions BNL develops) before submitting the PIQ. If the sponsor intends to use a proprietary research agreement, it is the BNL PI's responsibility to discuss the project with his/her DOE Program Manager and obtain his/her written certification (e-mail is sufficient) that the project is not of sufficient DOE programmatic interest to warrant DOE funding before submitting the PIQ.  DOE-BAO will not approve proprietary research projects without the cognizant DOE Program Manager’s written certification.  


· Item #37 - If item #9.a has been answered "yes," then #37 must also be answered "yes." OIP will provide the supporting documentation. 

· Item #38 - DOE requires that a NEPA review be completed for each WFO project. If the NEPA review has been completed prior to submitting the PIQ to OIP, you must provide a copy of the NEPA approval memo. DOE will check to see that the name of the PI and project title that appear on the NEPA approval memo match the PIQ. If a NEPA review has not been completed, OIP will submit the request in parallel with our forwarding of the PIQ to DOE. 

· Items #39-42 – These items should be answered “yes.”  The exception would be work described as a “paper study” in which safety and waste is not an issue.  In these instances, answer the questions “N/A,” and provide an explanation in #43.


· Section VII - Certifications - each of the items listed in 44-49 must be initialed by the cognizant Dept. Chair. (Please note that, although there is no line for the Dept. Chair’s initials in question #44, that he/she still must initial next to the uniqueness statement.)

· Item #44 - In this section, specific capabilities at BNL must be identified. These capabilities may include unique research facilities (i.e. NSLS, AGS, RHIC, etc.), individual/organizational expertise developed through prior research in a related area, or some combination of the two. Avoid using statements such as "these capabilities are not widely available in the private sector." This indicates that they ARE available, which could lead to DOE disapproval. 


· Please note the approvals. The PIQ/proposal should be sent to the Budget Officer prior to sending it to OIP. This will save processing time in OIP, and expedite DOE obtaining final approval. 


· A copy of the statement of work/proposal and the budget that covers the proposed work must accompany the PIQ. 
