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The Brookhaven Training Management System (BTMS)  https://www0.bnl.gov/training/  contains training information, links to web courses & classroom schedules, individual training records etc.  Each active employee/guest should be notified via the BTMS of required training.  ST Training Coordinator provides assistance to Supervisors in identifying required training, and staff to facilitate resolution of training issues. 
All new employees/guests are required to complete required training before the work requiring that training is performed.  Supervisors identify required training for new employees/guests/students on the New Employee Orientation (NEO) Form, with the assistance of the ST Training Coordinator.  There are general courses required for all new employees, as well as requirements for guests. Additional training/qualifications are identified by the Supervisor based on the tasks & work locations assigned. New employees & guests must receive a Supervisors Briefing on job- & location-hazards and an ESH Orientation from Research Operations (typically the ESH/Training Coordinator) upon arrival.  The completed NEO Forms must be provided to the ST Training Coordinator.
All guests & employees who require access to the BNL network are required to complete Cyber Security Training (GE-CYBERSEC).   
All staff working in a laboratory must also receive a Lab Briefing from the Lab Cognizant Space Manager.  Some staff may require a briefing by the FS Rep. if they are working with radiation hazards, or facility training for access to specific facilities. 
Work Planning documents (ESRs & WPs) may also identify additional requirements.  The Supervisor/Principal Investigator (PIs) must ensure they maintain the correct/current the staff and their assigned training in the ESRs to ensure training is documented and maintained current in the BNL Database. 
BNL Roles may be assigned which have associated training/qualification requirements; be sure to notify the Training Coordinator when a BNL Role is assigned or removed.    
Everyone is required to keep their training up-to-date, and to inform the ST Training Coordinator of any changes.  

ST Training Coordinator:  See contacts on Sustainable Energy Technologies Operations page.
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