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managed by Brookhaven Science Associates
for the U.S. Department of Energy 

date:



to:

Property Management Representative, Fiscal Services Division

from:



subject:
Transfer to Fixed Assets – TFA Memo # 

Reference/Project Title:
Provide the title for the Buildings or Utilities related project

Project Number:

(and any related activities)

Budget and Reporting (B&R) Classification:
KB0202030 (for example)
Budget Reference Number:



GPP (for example)
The referenced project has been completed and there are no outstanding commitments or requisitions.  The project, and any related activities, may be closed.  The costs can be distributed to the appropriate fixed asset account of the Laboratory, as outlined below:

Fixed Asset 




Project

Account




Costs


Refer to the listing entitled ”General


$
Ledger for Fixed Asset Accounts to be

Used for Building and Utilities Transfers

To Fixed Assets” to choose the 

appropriate account(s)

Description of the project:
Provide a description of the project, including its location.
Copies to:
Any people internal to your organization
Appropriate Budget Administrator


S. Cuevas, Budget 



R. Desmarais, DOE


K. Galan, Fiscal 



D. King, PPM



S. Subudhi, Budget



R. Yadav, Plant Engineering
Memo
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