
Request for Access to Human Resources Systems 
Brookhaven National Laboratory 

Name:   _____________________ 
Life Number: ________________ 
Department Code: ___________ 

 
Return to Bonnie Miller, Building 400B, Fax # 3195 

The only official copy of this document is on the HR website.  Before using a printed copy, please verify that 
 it is current by checking the document issue date.  Revision Date: 5/2/07  Revision Number: 1. 

Extension: __________________ 
 
4 Check Appropriate boxes: 
ο Employee Records 
ο LCDS  
ο Guest System 
ο Salary Review 
ο Report Access:                         

_________________________ 
     _________________________ 
                     (Name(s) of Report(s) 
 
Describe in detail what is  
needed (attach additional pages): 
____________________________
____________________________
____________________________ 
____________________________
____________________________
____________________________
____________________________ 
____________________________
____________________________ 
 
Department/Division Manager Approval: 
 
 
Print/Sign 
 
Date:____________________________ 

 
 

For Human Resources Division Only 
 
Add      Remove            Role
 
ο       ο               __________________         
 
ο       ο               __________________ 
 
ο       ο               __________________ 
 
ο       ο               __________________ 
 
                                 Row (Dept) Access 
 
ο       ο               __________________         
 
ο       ο               __________________ 
 
ο       ο               __________________ 
 
ο       ο               __________________ 
  
ο       ο               __________________         
 
ο       ο               __________________ 
 
ο       ο               __________________ 
 
ο       ο               __________________ 
 
 
HR Approval: 
 
Print/Sign 
 
Date:____________________________ 
 
 For BSD Use: 

Referral:______________________         Notes:________________________ 
_______________________________________________________________  
_______________________________________________________________ 
Rev. 05/02/07        

 
 


