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SECTION 01340 

SHOP DRAWINGS, PRODUCT DATA AND SAMPLES 

PART 1 GENERAL 

1.1 SUMMARY 

A. Description 
1. Submit shop drawings, product data and samples and other data to the Architect-

Engineer, Attention. Submittals Coordinator 
(ST_Document_Submissions@ibigroup.com), in accordance with the procedures 
specified in this Section. The term shop drawings, product data and samples shall mean 
all types of submittals as listed in each Section and as defined in this Section. 

2. Furnish submittals as specified in each Section. In those Sections where submittals are 
identified by a different typeface and bracketed code (e.g. Item [L]) furnish those specific 
submittals. In those Sections where the submittals are not so identified, it shall be deemed 
that no submittal is required. 

3. For Work that interfaces with work under other contracts or other trades, clearly illustrate 
such interfacing, including the points of termination, to preclude omission or duplication. 

B. Types Of Submittals 
1. The types of submittals are defined as follows: 

a. B - Bill of Materials: A detailed description of an assembly or components, 
including quantity can be provided on Shop Drawings. 

b. C - Certificate: A notarized form or letter attesting to the quality of workmanship or 
product as measured by standards, codes or criteria specified in the Specifications. 

c. D - Shop Drawings: Drawings, diagrams, schedules, illustrations or similar data 
specifically prepared for Work on this Project by the Contractor, subcontractor, 
distributor, or manufacturer to illustrate a product or a particular portion of the 
Work. 

d. G - Guarantee: Written statement guaranteeing the product or a particular portion of 
the Work to be and remain free from defects in materials or workmanship for a 
definite period of time from date of acceptance of the Work. Refer to Section 01740 
regarding criteria for, and form of, guarantee. 

e. L - Letter of Compliance: Written statement confirming that the product or a 
particular portion of the Work conforms to the requirements of the Contract 
Documents. 

f. P - Product Data: Brochures, pictures, illustrations, diagrams, color charts or similar 
printed data of a manufactured product that is incorporated into the Work. 

g. Q - Qualifications: Notarized statements attesting to the quality of workmanship, 
firm or individual as measured by standards, codes or criteria specified in the 
Specifications. 

h. R - Record: Data substantiating the performance of a product, or a particular portion 
of the Work, and which does not require prior review and approval by the Architect-
Engineer, but is required for record purposes only. Performance data and other data 
may be required. 
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i. S - Samples: Physical examples of sufficient size or of size specified to clearly 
illustrate functional characteristic of the product or assembly, or to show color, 
texture or pattern, as appropriate. 

j. T - Test Report: Report, from a qualified testing agency, of actual tests conducted on 
products, assemblies or particular completed portions of the Work, measured against 
standards, codes or criteria specified in the Specifications. Each report shall state the 
values obtained for comparison with the stated standard, code or criteria specified in 
the Specifications. 

k. U - List of Units provided, with unit identifications per Drawings, unit descriptions, 
ratings, types and catalog numbers as required for review purposes. 

C. Submittals List Tracking Log 
1. Develop and prepare a submittals list Tracking Log listing all submittals. Using the log as 

a base, establish a schedule and submit to the Architect-Engineer s, Submittals 
Coordinator. Indicate the date when each submittal is scheduled and the date that the 
Architect-Engineer s response will be needed. Generally, the Approval Review submittal 
dates shall be determined so as to permit the orderly progression of the Work as defined 
in the Construction Schedule. Submit the Letter Of Compliance for specified products 
within 30 days after Award of Contract. Submit the Record Submittals prior to 
completion of that phase of the Work or prior to Notification Of Substantial Completion. 

D. Submittal Categories 
1. Note that there are two categories of submittals: Review and Record. All submittals shall 

be submitted and processed as specified in subsequent Articles of this Section. 
a. Review: Submit for products to be furnished requiring interpretation of correct 

application in the field via shop drawings, product data, mix design, samples, test 
reports, etc. 

b. Record: Submit for product work or workmanship to be furnished same as specified, 
requiring data to substantiate performance of the product work or workmanship, for 
record purposes only. The types of submittals so identified include Certificate, 
Guarantee, Letter Of Compliance, Qualification, Record and Test Report that covers 
testing of completed construction. 

E. Related Requirements Specified Under Other Sections 
1. Supplementary Conditions - Section 00800. 
2. Coordination - Section 01040. 
3. Construction Schedule - Section 01310. 
4. Substitutions/Deviations - Section 01634. 
5. Project Record Documents - Section 01720. 
6. Operating and Maintenance Data - Section 01730. 

1.2 SUBMITTAL REQUIREMENTS 

A. Standard Submittal Form 
1. Submit each item accompanied by Standard Submittal Form . A copy of this form is 

appended to this Section; reproduce sufficient copies of this form for use in making 
submittals. 
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2. Make all appropriate entries on the Standard Submittal Form per instructions for use 
specified on the form. 

3. Incomplete or improperly completed shop drawings, product data sheets or submittal 
forms are cause for rejection of submittal and may be returned without comment. 

B. Contractor Responsibilities 
1. Review each submittal; stamp, date and sign it prior to submission to the Architect-

Engineer, Attention: Submittals Coordinator 
(ST_Document_Submissions@ibigroup.com). 
a. Should the Contractor fail to indicate that the submittal has been checked and 

approved as specified prior to submitting it to the Architect-Engineer, the submittal 
will not be reviewed until the Contractor indicates that the submittal has been 
checked and approved. 

b. As part of the Contractor s review, identify work as belonging to specific 
subcontractors or as Contractor s work. Do not identify work as by others ; give 
accurate identity of the others involved. 

2. Determine and verify: 
a. Field measurements. 
b. Field construction criteria. 
c. Catalog numbers and similar data. 
d. Conformance with Specifications. 

3. Coordinate each submittal with requirements of the Work and of the Contract 
Documents. 

4. Begin no fabrication or work which requires approval submittal until the submission has 
been reviewed and approved by the Architect-Engineer. 

C. Initial Submittal 
1. Make submittals promptly per approved schedule, and in such sequence as to cause no 

delay in the Work or in the work of any other contractor. Allow Architect-Engineer a 
reasonable amount of time for review and in no case less than: 
a. 14 calendar days for review of shop drawings and product data. 
b. 21 calendar days for review of samples. 

2. Accompany submittals with Standard Submittal Form . Use a separate form for each 
submittal listed on the Submittals Tracking Log . 

3. Submittals shall contain: 
a. Date of submission (and dates of any previous submissions, in the case of a 

resubmittal). 
b. Project title and number per project Contract Documents. 
c. The names of: 

1) Architect-Engineer. 
2) Contractor. 
3) Subcontractor 
4) Supplier. 
5) Manufacturer. 
6) Separate detailer when pertinent. 

d. Identification of the product. 
e. Field dimensions, clearly identified as such. 
f. Relation to adjacent structure or materials. 



Giffels Professional Engineering Project No. 00000 01340 

 

4 
Issued:  ?? Revision No. 0 

g. Reference to applicable Specification Section, Article, and paragraph. 
h. Applicable standards, codes, or criteria specified in the Specifications. 
i. Contractor s stamp, initialed or signed, certifying review of submittal, verification of 

products, field measurements and field construction criteria, and coordination of the 
information of the submittal with requirements of the Contract Documents. 

D. Resubmittal 
1. Make Architect-Engineer s required corrections or changes in the submittals and 

resubmit as noted. Include information defined in the Initial Submittals article above. 
2. Shop drawings, product data, and similar data: 

a. Revise initial drawings or data, and resubmit with information as specified for the 
initial submittal. 

b. Identify that it is a resubmittal and indicate the revision, per instructions on the 
Standard Submittal Form . 

c. Indicate changes which have been made other than those requested by the Architect-
Engineer. 

3. Samples: Submit new samples same as required for initial submittal, but identify as a 
resubmittal. 

1.3 PROCEDURE 

A. Review 
1. The Architect-Engineer will process the Review Submittals in the order that they are 

received and per the approved Submittals List Tracking Log. This review will be to 
determine compliance with the general design intent of the project and with the 
information given in the Contract Documents. 
a. Architect-Engineer s review of a separate item does not indicate review of a 

packaged system or an assembly in which the item functions. Submittal of a 
packaged system or an assembly of components shall consist of all related 
information; do not make partial submittals. 

b. Architect-Engineer s review is for design intent only and does not include review of 
dimensions, quantities, fabrication processes, or of the Contractor s means or 
methods of construction, unless specific notations are made by the Architect-
Engineer regarding same. 

c. Architect-Engineer s review shall not relieve the Contractor of responsibility for any 
deviation from the requirements of the Contract Documents, including the safety 
obligations assumed by the Contractor by law and/or by the Contract Documents, 
nor for errors or omissions in the Work, including proper functioning of all systems. 

2. The Architect-Engineer will check one of the following notations on the Approval 
Review Submittal review stamp: 
a. Approved indicates product or system generally meets the design intent and has 

final concurrence of the Architect-Engineer. When reviewing resubmitted Review 
Submittals, the Architect-Engineer assumes that there are no revisions from the 
previous submittal, except as provided in Article Resubmittals above and his 
review of resubmittals is only for the corrections requested on the returned previous 
submission. 

b. Approved Except As Noted; Resubmittal Not Required indicates final action by 
the Architect-Engineer with the same conditions as described for Approved. 



Giffels Professional Engineering Project No. 00000 01340 

 

5 
Issued:  ?? Revision No. 0 

Unless the Contractor takes exception to the review notes, the Contractor may start 
that portion of the Work for which the Review Submittal was required. 

c. Not Approved; Correct And Resubmit indicates that the Contractor shall not start 
that portion of the Work until the reason indicated for the Not Approved notation 
has been corrected, and the revised Review Submittal resubmitted, reviewed and 
approved by the Architect-Engineer. 

d. Where more than one action has been checked, perform each action to the 
appropriate part of the Approval Review Submittal as checked. 

3. The Architect-Engineer will return the submittals to the Contractor for distribution and 
use, or for resubmission. 

B. Record Submittal 
1. Submit a Record Submittal for each item so identified in each Section of the 

Specifications. In addition, Record Submittals include submittals identified as Certificate, 
Guarantee, Letter Of Compliance, Qualification, and Test Report that covers testing of 
completed construction. 

2. The Architect-Engineer will process the each such submittal to determine compliance 
with the Contract Documents and will advise the Contractor of discrepancies. If so 
requested, the Contractor shall submit additional information. 
a. The Architect-Engineer s acceptance of each such submittal shall not relieve the 

Contractor of responsibility for errors or omissions in the Work. 
3. Each such submittal shall become a part of the permanent file of the project. 

1.4 APPROVAL REVIEW SUBMITTAL CRITERIA 

A. Shop Drawings 
1. Submit one reproducible and one print of each shop drawing. Shop drawings may be 

submitted in electronic form. 
a. Prepare each shop drawing with a clear space of approximately three inches square 

located above the title block, for use by the Architect-Engineer. 
b. Identify details by reference to sheet and detail, schedule or room numbers shown. 
c. Submit shop drawings no smaller than 8-1/2 inches x 11 inches, nor larger than 42 

inches by 30 inches, except structural steel and reinforcing steel shop drawings 
which shall be 24 inches by 36 inches minimum. 

d. Prepare all shop drawings by any one trade or Subcontractor of one size so far as 
possible. 

2. Fully illustrate requirements of the Contract Documents on the shop drawings and 
accurately show quantities, kinds of materials and finishes, dimensions, relationship to 
adjoining work, and all data required for fabrication. 

3. Prepare shop drawings as are necessary to indicate the installation and anchorage 
conditions of all Owner-furnished products. 

B. Product Data And Other Data 
1. Submit product data and other data in proper number of copies to allow the Architect-

Engineer to retain two copies for his use and to return to the Contractor the number of 
copies needed by him for his distribution, but not more than four copies. Product and 
other data may be submitted in electronic form.  
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2. Manufacturer s standard schematic drawings. 
a. Modify drawings to delete information which is not applicable to the work. 
b. Supplement standard information to provide information applicable to the work. 

3. Manufacturer s catalog sheets, brochures, diagrams, schedules, performance charts, 
illustrations and other standard descriptive data. 
a. Clearly mark each copy to identify pertinent products or models. 
b. Show performance characteristics and capacities. 
c. Show dimensions and clearances required. 
d. Show wiring or piping diagrams and controls. 

C. Mix Design (Bituminous Paving, Concrete, Etc.) 
1. Submit same number of copies of mix design as specified for product data. 
2. Mix design shall be based on either trial mixtures with appropriate testing to verify 

compliance with the requirements, or on field test data of same mix design previously 
used within one year of date of this Contract using similar ingredients and with test 
strength reports within acceptable limits, in accordance with the requirements of ACI 
301-89 Chapter 3, "Proportioning". 

D. Samples 
1. Submit three samples as specified. 

a. Box or wrap samples properly. 
b. Label each submittal with the type or brand of product, its place of origin, and name 

of producer. 
c. Prepay all shipping charges. 

2. Submit samples of sufficient size to clearly illustrate: 
a. Functional characteristics of the product, with integrally related parts and attachment 

devices. 
b. Full range of color, texture and pattern. 

3. Samples that are approved will be used for comparison with products actually installed; 
the installed items shall be equal in all respects to the approved samples. One copy of 
samples which are to be resubmitted will be retained by the Architect-Engineer for 
comparison with subsequent submittals. 

1.5 RECORD SUBMITTAL CRITERIA 

A. Submit one copy of each record submittal. Include the following information:  
1. Identification of each item by manufacturer s name and catalog number, where 

applicable. 
2. Reference to the applicable Specification Section, Article and paragraph. 
3. Date of submission. 
4. Project title and number per the project Contract Documents. 
5. The name of the Architect-Engineer and the Contractor. 

B. Refer to Section 01740 regarding criteria for, and form of, Guarantee. 

END OF SECTION 
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