Refer to procedure "Installation Readiness Review" on the Light Sources Directorate QA website for complete details and requirements for completing an Installation Readiness Review.  Contact the NSLS QA Rep. or NSLS QCC for further guidance.
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	LIGHT SOURCES DIRECTORATE
BROOKHAVEN NATIONAL LABORATORY
	Report No.         
(Obtain from QCC)

	INSTALLATION READINESS REVIEW REPORT
	


	The Installation Readiness Review Report shall include at a minimum:

	· The title of the item or system;

· A description of the item;

· Installation Readiness Review Report Number;

· The ESH&Q risk level;

· The type of installation review;

· The date of the review; 

· The names and association of the reviewers;
· The major comments and concerns of the reviewers;
· the installation parameters/plan;
	· identification of required permits;
· Installation or work plan with any particular or unique expectations (e.g. affect on adjacent machine components, availability of workers, use of Travelers, utilities, overtime, holidays, etc.)
· Completed "EMS, FUA, and SAD/ASE Checklist for Light Sources Directorate Reviews" (if not already completed as part of a design review).  Only needs to be captured one time in the IRR package unless the scope of the installation changes.


	TYPE OF REVIEW:  
	Prepared By:
     

	 FORMCHECKBOX 
 INITIAL 
	 FORMCHECKBOX 
 INTERMEDIATE
	 FORMCHECKBOX 
 FINAL
	

	
	
	
	Date:       


	TITLE of ITEM/SYSTEM:       


	PRESENTED BY:        
	ESH&Q Risk Level:  A-     
(Application of the Graded Approach Table  ) 


	PURPOSE/DESCRIPTION: 
	

	     


	REVIEWERS - ASSOCIATION:


	DISTRIBUTION:




	Attachments:
	 FORMCHECKBOX 
 Installation Plans/ support documentation 
	 FORMCHECKBOX 
 Calculations (Checked and countersigned)

	 FORMCHECKBOX 
 EMS, FUA, and SAD/ASE Checklist 


	MAJOR COMMENTS & CONCERNS OF REVIEWERS 

	     

	APPROVAL:

	Review Committee Chairman: 
	Date:      



	APPROVAL:

	Head of Operations: 
	Date:      



Please forward completed original to the Quality Control Coordinator, Bldg. 725C.
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